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Section One

Accreditation and Programs

ARGOSY UNIVERSITY/SAN FRANCISCO BAY AREA
999-A Canal Boulevard

Point Richmond, CA 94804

1.510.215.0277 1.866.215.2777

FAX: 1.510.215.0299

www.argosyu.edu

INSTITUTIONAL ACCREDITATION

Argosy University is accredited by the Higher
Learning Commission and is a member of the North
Central Association (NCA) (30 North LaSalle Street,
Suite 2400, Chicago, IL 60602, 1.312.263.0456,
www.ncahlc.org).

STATE LICENSING

Argosy University/San Francisco Bay Area has

been granted approval to operate by the California
Bureau of Postsecondary and Vocational Education
(400 “R” Street, Suite 5000, Sacramento, CA 95814,
1.916.445.3427).

PROGRAMMATIC ACCREDITATION
The Doctor of Psychology in Clinical Psychology

Program at Argosy University/San Francisco Bay Area

is accredited by the Committee on Accreditation

of the American Psychological Association (APA)
(750 First Street, N.E., Washington, D.C. 20002-4242,
1.202.336.5510).

ARGOSY UNIVERSITY/SAN FRANCISCO

BAY AREA PROGRAMS

The College of Business and Information Technology
Bachelor of Science (B.S.)

¢ Business Administration (Degree Completion Program)

Master of Business Administration (M.B.A.)
¢ Business Administration with a concentration in
Leadership

Doctor of Business Administration (D.B.A.)
* Management

* Marketing
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The College of Education and Human Development The American School of Professional Psychology

Master of Arts in Education (M.A.Ed.) Bachelor of Arts (B.A.)
e Curriculum & Instruction ¢ Psychology (Degree Completion Program) with an optional
Must choose one of six concentrations: concentration in Criminal Justice
Instructional Technology Master of Arts (M.A.)
Special Education ¢ (linical Psychology
Single subject teacher credential preparation * Counseling Psychology
Single subject teacher credential preparation * Forensic Psychology
with BCLAD

Doctor of Education (Ed.D.)
Multiple subject teacher credential preparation « Counseling Psychology

Multiple subject teacher credential preparation
with BCLAD

¢ Educational Leadership

Doctor of Psychology (Psy.D.)
¢ Clinical Psychology

Doctor of Education (Ed.D.)
e Curriculum & Instruction

Must choose a concentration in either:
Gifted/Talented Education

Higher Education

K-12 Education

¢ Educational Leadership
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ARGOSY UNIVERSITY/SAN FRANCISCO BAY AREA

The American School of
Professional Psychology

As a school devoted to the education and training of indi-
viduals entering the human services field, the American
School of Professional Psychology (ASPP) at Argosy
University/San Francisco Bay Area has committed itself
to fostering and cultivating the attitudes, values, knowl-
edge, and skills that understand and respect diversity in
all its forms. It is committed to alleviating human suffer-
ing and enhancing human functioning in all contexts,
including individuals, families, groups, organizations, the
community, and society at large. We seek to promote the
highest standards of professional service, contribution to
the understanding of human behavior, ethical conduct,
and disciplined inquiry in an atmosphere of respect,

openness, freedom, and collaboration.
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Section Two

Master of Arts in Clinical Psychology Program

PROGRAM OVERVIEW

The Master of Arts (M.A.) in Clinical Psychology
Program is designed to meet the needs of students
seeking a terminal degree at the master’s level, state
licensure as a marriage and family therapist (MFT),
and/or students who eventually plan to pursue a doc-
torate degree. The master’s degree provides students a
strong clinical orientation.

The M.A. in Clinical Psychology Program at the
Argosy University/San Francisco Bay Area offers
several unique advantages to those individuals who
are planning to subsequently pursue a doctorate
degree. If admitted to the doctoral program, most
master’s-level course work taken at Argosy
University/San Francisco Bay Area will apply toward
the Argosy University/San Francisco Bay Area Psy.D.
in Clinical Psychology Program. Admission to

the master’s program or completion of the master’s
Degree, however, does not guarantee admission to
the Psy.D. in Clinical Psychology Program at Argosy
University/San Francisco Bay Area.

Conditions Subject to Change

Students who are admitted into the M.A. in Clinical
Psychology Program will be responsible for complet-
ing the program requirements that are in effect at the
time of their admission. The school retains the right
to modify these requirements in accordance with the
demands of the profession of psychology. Students are
responsible for knowing and adhering to the contents
of this addendum. This addendum and its contents
are subject to change without notice, as the school
deems necessary and appropriate. Therefore, this
addendum and descriptions contained herein are not
to be construed as a contract binding the school to
any specific policies. The school will provide adequate
advance notice of any change. Students are responsi-
ble for making themselves aware of any changes,

The curriculum should be completed in the order
recommended by the Argosy University/San Francisco
Bay Area.

ADMISSIONS REQUIREMENTS

The application process for admission into the M.A. in
Clinical Psychology Program requires the submission
of material that will enable the Admissions Department
to verify the applicant’s academic qualifications to
enroll at a graduate professional school. Because the
admissions process also takes into consideration the
qualities essential to becoming an effective mental
health professional, material is also required

which will enable the Admissions Committee to

make a determination of the individual’s personal
integrity, maturity, interpersonal skills, and ability

to communicate.

Individuals interested in applying for entry into the
M.A. in Clinical Psychology Program must submit the
following materials:

¢ Completed Application for Admission Form

o Application fee (non-refundable except in
California)

o Personal statement with self-appraisal of
qualifications for the profession.

e Current résumé

e Three completed Applicant Recommendation
Forms

e Official transcripts from all postsecondary schools
attended

¢ Graduate Record Examination Scores (optional)

If, after reviewing the applicant’s qualifications, a
student is eligible for admission, the school will invite
the applicant for a personal interview with faculty
member(s). Documentation of eligibility for admission,
and written results of faculty interviews, become

a part of the student record maintained for each
student who is admitted and enrolled.
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Committee Decisions

The Admissions Department will notify all applicants
in writing of the Admissions Committee’s decisions.
Accepted applicants are required to remit a non-
refundable deposit by the date stipulated on the writ-

ten notification to reserve a place in the entering class.

The deposit will be applied toward the tuition of the
student’s first semester as a matriculated student.

Applicant must have graduated with a Baccalaureate,
or advanced degree from a regionally accredited insti-
tution or an appropriately certified foreign institution.

Applicants are expected to have a minimum GPA
of 3.0 on a scale of 4.0, or the equivalent, for the
following;

e Junior/senior coursework

¢ Coursework in psychology major

¢ Highest degree attained

¢ GRE scores are recommended but not required

e TOEFL® scores (international applicants only)

Prerequisites for Admissions

Argosy University/San Francisco Bay Area requires cer-
tain prerequisite undergraduate courses of all students
enrolling in a graduate program in clinical psychology.
These courses serve as a foundation for courses that
will follow. Generally, students should have completed
successfully 15 undergraduate credits in psychology,
including a 3-credit hour course in research methods,
statistics, or experimental psychology.

Applicants should have completed the following
five undergraduate courses, or their equivalent: a
course in statistics or research methods, a course
in personality theories and a course in introductory
psychology.

Argosy University/San Francisco Bay Area strongly
recommends that these courses be completed prior to
enrollment. Students who have not completed these
courses prior to admission must complete them prior
to the end of the first year of enrollment and before
beginning a practicum. No exceptions to this policy
are allowed.

Application Deadlines

All admission materials for the Master of Arts in
Clinical Psychology Program must be submitted by
the following dates:

Application Deadlines for Fall Admission

January 15 Priority deadline (interviews conducted in
February/March; final notification April 15),
according to a rolling admissions process

May 15 Final deadline (dependent on space availability)

Application Deadline for Spring Admission

October 15  Final deadline (interviews conducted in early
November; final notification mid-to-late November)

ENROLLMENT REQUIREMENTS

Students have the option to maintain a full-time or
part-time course load. Students are encouraged to
register for a minimum of 6 credit hours each semes-
ter. the most effective way of achieving the program’s
objectives is to take the theoretical and practical
courses over a two- or three-year period in the order
recommended by the faculty.

Satisfactory Academic Progress

To meet satisfactory progress toward a degree all
students must maintain the required cumulative
grade point average and meet the incremental and
cumulative maximum timeframes for their program.
Students who do not meet these requirements will
be placed on academic probation.

The following are the cumulative GPA, cumulative
maximum timeframe, and incremental maximum

timeframe requirements:

o Cumulative GPA:
Students must maintain a cumulative grade point
average (GPA) of 3.0 on a scale of 4.0.

o Cumulative Maximum Timeframe:
Students must complete the program within five
years after matriculation. Students who take an
approved leave of absence will have five years plus
the length of time that they were on the approved
leave of absence, not to exceed one year, to
complete the program.
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The minimum amount of academic work that a full-
time student must complete by the end of each year
in the program, following matriculation, to success-
fully complete the program, appears below. Students
taking an approved leave of absence will not have the
length of time that they were on the leave counted in
the calculation of the student’s years in the program.
Curriculum changes may result in a change in the
completion schedule for maximum timeframe. The
following is the minimum amount of academic work
that a full-time student must complete by the end of
each year in the program following matriculation.

Students are required to complete 49 credit hours
within the incremental maximum timeframe

requirements listed below:

Credit Hour Requirements for Satisfactory Academic Progress

End of Year One
End of Year Two
End of Year Three
End of Year Four
End of Year Five

10 credit hours
20 credit hours
30 credit hours
39 credit hours
49 credit hours

Note: The incremental maximum timeframe require-

ments are not a replacement for the specific program
sequencing and enrollment requirements, which may
be stricter than the incremental maximum timeframe

requirements.

GRADUATION REQUIREMENTS
To be eligible for graduation, students must meet the
following requirements:

e 49 credit hours, which must be completed by the
end of the fifth year of matriculation. The total
hours must include:

43 credit hours of required courses.

6 credit hours (one year) of practicum which
includes a weekly one-hour seminar.

o A GPA of at least 3.0 on a scale of 4.0 with no more
than two grades below “B-.”

e Successful completion of the Clinical Evaluation
Conference (CEC).

e Submission of Petition to Graduate.

¢ Two semesters of Professionalization Group
(PP7110, PP7111).

¢ Completion of Child Abuse and Reporting
(PP7332).

Petition to Graduate

Argosy University/San Francisco Bay Area holds a
commencement ceremony annually, usually in Fall
Semester. All students who desire to graduate, even
those who do not intend to participate in the annual
commencement ceremonies, must submit the
appropriate program completion petition and fees

to the Student Services Department. Although com-
mencement is held annually, students who complete
program requirements at other times during the year
will be recognized as graduated students and receive
letters of completion, provided they submit the
Petition for Program Completion.

Graduation and Practicum Contracts

If a student’s Practicum Contract extends beyond
the completion date of coursework, students are still
required to meet the requirements of the contract.
Graduation dates will reflect the date of the end of
the semester in which the contract ends.
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Instructions on Petitioning to Graduate

Students who are planning to graduate need to submit
a Petition to Graduate Form with payment to the
Student Services Department by the first day of the
last semester in which they register. Student who
hand in their Petition to Graduate Forms late or
incomplete will not be processed until the following
semester and will not be able to walk in the gradua-
tion ceremony.

Petition to Graduate Forms are reviewed at the end of
semester in which the student submits the forms

when all grades for the semester have been received.

It is the student’s responsibility to make sure all
“Incomplete” and in-progress grades are changed as
well as all program requirements including meeting
their practicum, internship and CRP requirements by
the end of the semester in which they graduate.
Students are encouraged to review their academic
transcripts every semester to make sure any incom-
plete or in-progress courses have been updated.
Academic transcripts can be found on Student Link
https://banner.argosyu.edu.

Students are allowed to walk in the graduation
ceremony only if they complete all their program
requirements (including incompletes, practicum con-
tract requirements, and course repeats) by the end
of the semester in which they petition to graduate.

Diplomas

Diplomas are ordered once every semester after the
end of the semester in which students complete their
requirements and after all grades for the semester
have been submitted. Students who have
“Incomplete” or “In-Progress” grades at this point will
not have a diploma ordered and will have to wait until
the completion of the following semester. Diplomas
take approximately two months to be processed.

PROGRAM REQUIREMENTS

Following are the program requirements for the M.A.

in Clinical Psychology Program curriculum:

Course Requirements —
Students Are Required to Take the Following

PP7000
PP7010
PP7050
PP7100
PP7200
PP7300
PP7301
PP7332
PP7340

History and Systems (3)

Life Span Development (3)

Physiological Psychology (3)

Professional Issues: Ethics, Conduct and Law (3)
Statistics and Research Methods | (3)
Psychopathology I (3)

Psychopathology Il (3)

Child Abuse Assessment and Reporting? (0)

Issues in the Assessment and Treatment of Diverse
Populations (3)

PP7360
PP7370
PP8010
PP8020

Clinical Psychopharmacology (3)
Cognitive Assessment (3)
Cognitive-Behavioral Theory and Therapy (3)

Person Centered and Experiential Theory

and Therapy (3)
PP8050 Family and Couple Therapy (3)
PP8650 Assessment and Treatment of Substance Use
Disorders (3)

PP8670 Human Sexuality (1)

Course Requirements—43 Credit Hours

Professionalization Group Requirements—
Students Are Required to Take the Following

PP7110 Professionalization Group | (0)

PP7111  Professionalization Group Il (0)

Professionalism Group Requirements—0 Credit Hours

Practicum and Practicum Seminar Requirements—
Students Are Required to Take the Following

PP8150 Practicum I (3)

PP8151 Practicum Il (3)

Practicum and Practicum Seminar Requirements—
6 Credit Hours

1 All master’s students must complete a seven-hour Child Abuse
Assessment and Reporting course.
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Clinical Evaluation Conference (CEC) Requirements

The Clinical Evaluation Conference (CEC) is a
competency-based examination, designed to evaluate
the student’s mastery of basic clinical skills.

To be eligible to take the CEC, the student must be
in good academic standing, have a GPA of at least 3.0
a scale of 4.0, not be on probation and must be

enrolled in, or have completed the Master’s practicum.

The CEC is conducted during the Spring Semester of
the Master’s practicum seminar. The student will be
asked to demonstrate clinical competency by success-
fully completing the following tasks:

¢ Written Component: Each student must submit, to
the practicum seminar instructor, a written case
presentation, that includes:

Overview of case

Presenting problem

Relevant history

Diagnostic assessment

Conceptualization and treatment formulation

Treatment summary including specific interven-
tions used in the course of the therapy

Ethical and legal considerations

Issues of diversity

¢ Oral Presentation: Each student must present
the written case in the practicum seminar and
respond to questions presented to them by both
the practicum seminar instructor and the seminar
participants. The oral presentation must reflect
the basic information conveyed in the written
component.

The presentation should not exceed 30 minutes in
length. If the student fails the CEC, feedback will

be provided to the student by the seminar instructor
and the student will be given a second opportunity
to demonstrate competency. Failure to demonstrate
competency during the second presentation is
grounds for dismissal from the program and will

be referred to the SEC.

Practicum Requirements

The practicum is the first opportunity provided to
Argosy University/San Francisco Bay Area students
for clinical field training. Within the series of
practicum courses, Argosy University/San Francisco
Bay Area provides students with the opportunity of
working, under supervision, with a clinical population
within a mental health delivery system. The
practicum is an essential part of clinical training
and all students are required to enroll in the
practicum experience. Liability insurance will be
purchased for each student by Argosy University/
San Francisco Bay Area.

The practicum is required training experience of

at least 500 hours, which takes place during the
academic year, usually beginning in September and
usually concluding in June. The practicum must
include at least 150 of face-to-face client contact,
with appropriate clinical supervision as set forth by
the Board of Behavioral Sciences of the State of
California. The practicum is treated as a course and
with a practicum seminar carries 3 credit hours per
semester and 6 credit hours for the academic year.
A practicum may not be done in a student’s place
of employment, nor is any student transferred from
the practicum requirements. Students who come to
the Argosy University/San Francisco Bay Area

with extensive clinical backgrounds are placed in
practicum sites in areas where they have an interest

and do not have previous experience.

Practicum Seminar Requirements

All students enrolled in a practicum must also
concurrently enroll in a practicum seminar. The
seminar meets weekly throughout the academic year
and allows students to reflect on various practicum
experiences and acquire additional skills and attitudes
useful in field training. The specific content and
emphasis of the seminar varies according to the
practicum setting, focus of the enrolled students,

and the professional expertise of the faculty member.

10 Argosy University/San Francisco Bay Area Academic Catalog Addendum 2004-2005



Practicum Application Requirements

All students who enter the practicum application
process must be in good academic standing, have

a minimum GPA of 3.0 on a scale of 4.0, and have
completed the academic sequence that allows for the
practicum prerequisite courses to be completed prior
to the beginning of the practicum. No student may
begin a practicum without being in attendance at
Argosy University/San Francisco Bay Area for a
minimum of two semesters and a Summer [ Semester.

To be eligible for the Master’s Practicum, a student
must have successfully completed, or transferred,
21 credit hours of coursework, which must include
the following:

Practicum Prerequisites —

Students Must Have Completed the Following Prior
to the Beginning of the Practicum

PP7110 Professionalization Group | (0)

PP7111  Professionalization Group Il (0)

PP7360 Clinical Psychopharmacology (3)

PP7300 Psychopathology I (3)

PP7301 Psychopathology Il (3)

PP7010 Life Span Development (3)

PP7370 Cognitive Assessment (3)

PP7100 Professional Issues: Ethics, Conduct and Law (3)

Practicum Prerequisites—21 Credit Hours

Practicum and Academic Probation

Students who are placed under probation for any rea-
son may not be allowed to begin a required practicum
until they are removed from probation. Students who
receive below a “B-” in any course required for
practicum will not be allowed to enroll in practicum
during the following academic year. If a first-year stu-
dent is on probation based on progress in Fall
Semester courses, the student may not apply for a
practicum during the Spring Semester. If the student
has achieved a GPA of at least 3.0, when the Spring
grades are available, and has not been placed on pro-
bation by the Student Evaluation Committee (SEC) for
any other reason, the student may, at the discretion of
the director of Clinical Training, apply for a practicum.
Requests for exceptions to this policy must be pro-
vided in writing to the director of Clinical Training.

If a first-year student who has accepted a practicum is
placed on probation after the Spring Semester, the
student may not participate in the practicum, if their
GPA is below a 3.0 (after the Summer I grades are
received). If their GPA is at or above 3.0 after the
Summer I grades are received, the student may, at the
discretion of the director of Clinical Training, and the
agency, begin the practicum. Students on probation
for reasons other than a GPA below 3.0 will not be
allowed to apply for practicum until they are removed
from probation.

Permission to apply for practicum at times other than
the normal times may be requested and approved

by the director of Clinical Training. The SEC decides
whether any probationary student who is on
practicum may continue to participate in training.

In cases where the director of Clinical Training or
program faculty has reservations about a student’s
readiness for practicum, the director of clinical
training will discuss the situation with the student
and the student’s advisor. In those cases where there
is a shared concern among the student’s mentors,

a plan of remediation, to be implemented prior to
the clinical training in question, will be designed by
the Clinical Training Committee and forwarded to
the SEC.

Procedures for Practicum Remediation

Requests for remediation within the ordinary time-
frame of the practicum can be handled informally
under the coordination of the director of Clinical
Training. Such a request might come from any rele-
vant practicum personnel such as site supervisors,
seminar leaders, of the Argosy University/San
Francisco Bay Area director of Clinical Training.

The Clinical Training Committee reviews practicum
students who need remediation in clinical training.
The director of Clinical Training institutes meetings
to clarify whether the problem areas exist and to
specify the nature of the problems. When the review
is complete and specific problems have been identi-
fied, the director of Clinical Training formulates a
written plan describing specific problem areas and
the recommended remediation strategies. The plan is
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presented to the Clinical Training Committee for its
approval and then forwarded to the SEC for approval
and implementation.

At any point in this process, the student may request
to meet with the Clinical Training Committee. The
student may submit written materials and/or bring a
support person. The Clinical Training Committee may
also require that a student in need of remediation
meet with the committee so that the committee has

all pertinent information.

If the remediation includes additional training, a
remedial practicum may be required. In such cases,
the director of Clinical Training will amend the
previously approved remediation plan with a learning
contract. The contract will address how the training
site will afford opportunities to deal with the identi-
fied problem areas. The contract will be developed
when a site is determined and in consultation with
the Clinical Training Committee, the student and
relevant site personnel. Once approved by the
Clinical Training Committee, the contract will be
forwarded to the SEC.

Based on a thorough assessment of problem areas and
on the advisement of the director of Clinical Training,
the Clinical Training Committee may recommend
that a student be dismissed from the school. The
Clinical Training Committee will formulate a written
summary of problem areas and a detailed rationale
for the dismissal recommendation. The dismissal
recommendation is forwarded to the SEC for

appropriate action.

Practicum Description

The goal of the practicum is to correlate students’
field experience with attained levels of academic
experience. The practicum is focused on assessment,
diagnosis, and intervention, in keeping with the
overall emphasis of the Argosy University/San San
Francisco Bay Area master’s program.

Relationship of Master’s and Doctoral-Level Practicum

The Master’s Practicum is not equivalent to the
practicum in the doctoral program. Students who
enroll subsequently in the doctoral program will have
to take both Doctoral Practicum I and II if their
primary supervisor was not a licensed mental health
provider at the doctoral level.

Practicum Evaluation

Evaluation of student progress in clinical field training
focuses on three areas: theoretical knowledge base,
clinical skills, and professional attitudes. A thorough
review of site evaluations is conducted by the director
of Clinical Training and the practicum seminar
professor, and an overall grade of “Credit” or “No
Credit” is included in the student’s academic record.
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RECOMMENDED COURSE SEQUENCE FOR THE MASTER OF ARTS IN CLINICAL PSYCHOLOGY PROGRAM
Student progress through the program is intended to be sequential. Certain courses are offered to first-year
students that provide a theoretical and practical foundation for courses that will follow in subsequent years.
Certain advanced courses also require the student to have the background of more basic courses in order to
benefit fully from the course experience. Students must satisfy all stated prerequisites for a course before
registration for that course can be considered official.

Year One
Fall Semester Spring Semester Summer Semester
PP8020 Person Centered and Experiential PP7301 Psychopathology Il (3) PP7100 Professional Issues: Ethics, Conduct
Theory and Therapy (3) and Law (3)
PP7300 Psychopathology I (3) PP7111 Professionalization Group 11 (0) PP8010 Cognitive-Behavioral Theory
and Therapy (3)
PP7110 Professionalization Group I (0) PP7010 Life Span Development (3)
PP7370 Cognitive Assessment (3) PP7340 Issues in the Assessment and PP7332 Child Abuse Assessment and
Treatment of Diverse Populations (3) Reporting! (0)
Year Two
Fall Semester Spring Semester Summer Semester
PP8150 Practicum I (3) PP7360 Clinical Psychopharmacology (3) PP8650 Assessment and Treatment of
Substance Use Disorders (3)
PP7200 Statistics and Research Methods | (3) PP8151 Practicum Il (3) PP7000 History and Systems (3)
PP7050 Physiological Psychology (3) PP8050 Family and Couple Therapy (3) PP8670 Human Sexuality (1)

1 All master’s students in the clinical psychology program must complete a seven hour Child Abuse Assessment and Reporting course.
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MASTER OF ARTS IN CLINICAL PSYCHOLOGY PROGRAM COURSE PREREQUISITES
Due to the importance of integrating course material in a clearly defined manner, Argosy University/San Francisco

Bay Area has established a sequence of courses. This sequencing establishes certain courses and other qualifica-

tions as necessary prerequisites for moving on to other courses and activities. No exceptions to the prerequisite

policy are allowed. The following is a complete list of course prerequisites in the M.A. in Clinical Psychology

Program of Argosy University/San Francisco Bay Area:

Course Number and Title Prerequisite
PP7000 History and Systems (3) none
PP7010 Life Span Development (3) none
PP7050 Physiological Psychology (3) none
PP7100 Professional Issues: Ethics, Conduct and Law (3) none
PP7110 Professionalization Group | (0) none
PP7111  Professionalization Group Il (0) PP7110 Professionalization Group |
PP7200 Statistics and Research Methods | (3) none
PP7300 Psychopathology I (3) none
PP7301 Psychopathology Il (3) PP7300 Psychopathology | (3)
PP7332 Child Abuse Assessment and Reporting’ none
PP7340 Issues in the Assessment and Treatment of
Diverse Populations (3) none
PP7360 Clinical Psychopharmacology (3) none
PP7370 Cognitive Assessment (3) none
PP8010 Cognitive-Behavioral Theory and Therapy (3) none
PP8020 Person Centered and Experiential Theory and Therapy (3) none
PP8050 Family and Couple Therapy none

PP8150 Practicum | (3)

PP8151 Practicum Il (3)

PP8650 Assessment and Treatment of Substance Use Disorders (3)
PP8670 Human Sexuality (1)

see Prac. Pre-regs on page 12
see Prac. Pre-regs on page 12
none
none

1 All M.A. students must complete a seven hour Child Abuse Assessment and Reporting course.

COURSE/CREDIT TRANSFER POLICIES o
For a course to be considered for transfer, the

following conditions must be met:

¢ The course must have been taken no more than
five years before the student’s entry into Argosy
University/San Francisco Bay Area program, except
when the student documents evidence of ongoing
relevant work experience and/or continuing
education in that area, or when the student passes .
a transfer examination for the course.

14 Argosy University/San Francisco Bay Area Academic Catalog Addendum 2004—

The course must have been a graduate level course,
taken for graduate level credit at a regionally
accredited college or university. In the case of insti-
tutions outside the United States, the appropriate
state or national accreditation is required.

Any course submitted toward transfer of a 3 semes-
ter credit hour course must have itself carried 3 or
more graduate semester credit hours.

A student must have earned a grade of “B” or
better on any course submitted.

A maximum number of 9 credit hours are eligible
for transfer in the M.A. in Clinical Psychology
Program.
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The following is a list of courses that may not be trans-
ferred into the M.A. in Clinical Psychology Program:

Non-transferrable Courses Into the
M.A. in Clinical Psychology Program

PP7100 Professional Issues: Ethics, Conduct, and Law
PP7110 Professionalization Group | (0)

PP7111  Professionalization Group Il (0)

PP7301 Psychopathology Il (3)

PP8150 Practicum | (3)

PP8151 Practicum Il (3)

Students requesting to transfer Cognitive Assessment
(PP7370 ) must have both an approved course that
meets the course transfer requirements and must
pass a transfer examination.

The school does not accept any credit earned by
military credit, credit by examination, credit by
correspondence, or credit for life experience.

To apply for a course transfer:

¢ Obtain a Course Transfer Form from the Student
Services Department. Fill out one for each course
transfer request, listing the Argosy University/San
Francisco Bay Area course and number you wish
to transfer, and the corresponding course taken
elsewhere.

e Submit the form to the director of Student Services
with the following items:

A copy of the transeript referencing the course
under review

A course syllabus

When available, other items such as assignments,
projects, course notes or exams to support the
transferability of the course

o If the transfer meets the conditions listed above,
it will be forwarded to the appropriate faculty
member. the faculty person will review your
materials and complete the Course Transfer
Form. It will then be submitted to the director
of Student Services.

There is a 850 fee for each course granted for transfer.
You will receive an invoice from Student Services
indicating the total amount due, based on faculty
approval of the transfer(s). Course(s) will not be
entered onto the transcript until payment is received.
No grade is entered for transferred courses.

A copy of the Course Transfer Form will be given
back to you, along with the materials.

The policies governing the transfer process are also
described in the Argosy University Academic
Catalog. If you have questions about this process,
please see the director of Student Services.

PROGRAM TRANSFER FROM THE MASTER OF
ARTS IN CLINICAL PSYCHOLOGY PROGRAM TO
THE DOCTOR OF PSYCHOLOGY IN CLINICAL
PSYCHOLOGY PROGRAM

Master’s students who have completed certain course-
work may apply for admission to the Argosy
University/San Francisco Bay Area. The requirements
are as follows:

¢ The student must be in good academic standing
in the master’s program.

¢ The student must have successfully completed
the first-year coursework of the master’s program.

¢ The student must have a GPA of at least 3.25
(on a scale of 4.0) in courses taken at Argosy
University/San Francisco Bay Area.

Procedures for Transferring to the
Doctor of Psychology in Clinical Psychology Program

¢ Each student who intends to transfer into the
Psy.D. program, must meet with his or her aca-
demic advisor. The advisor will review the student’s

academic record to ascertain eligibility to apply.

e Each student must submit a completed Transfer to
Doctoral Program Request Form.

e All materials will be submitted to the Admissions
Committee for evaluation. The student will be
notified in writing regarding the outcome of the
Admissions Committee’s decision.
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Section Three

Master of Arts in

Counseling Psychology Program

PROGRAM OVERVIEW

The Master of Arts (M.A.) in Counseling Psychology
has been designed to educate and train students to
function effectively as a licensed Marriage Family
Therapist (MFT). Argosy University/San Francisco
Bay Area provides its students an educational pro-
gram with all the necessary theoretical and practical
elements that will allow them to be effective members
of a mental health team. The program introduces
students to basic counseling skills that integrate
individual and group theoretical foundations of coun-
seling psychology into appropriate client interaction
and intervention skills.

Students who are admitted into the Master of Arts in
Counseling Psychology will be responsible for com-
pleting the program requirements that are in effect at
the time of their admission. The school retains the
right to modify these requirements in accordance
with the demands of the profession of psychology.
Coursework and degree requirements must be
completed in the order recommended by Argosy
University/San Francisco Bay Area.

ADMISSIONS REQUIREMENTS

¢ A bachelor’s degree from a regionally accredited
educational institution, an appropriately certified
international education institution, or a program
approved by Argosy University.

¢ Evidence of academic proficiency in the highest
degree attained.

¢ Applicants whose native language is not English or
who have not graduated from an institution where
English is the language of instruction require mini-
mum TOEFL® scores of 213 (computer version) or
550 (paper version).

All applications for admission must be submitted to
the Admissions Department and must include:

o Application for Admission Form

¢ The application fee

¢ A personal statement

® A current résumé

¢ Two completed Applicant Recommendation Forms

¢ Official transcripts from all postsecondary
schools attended.

ENROLLMENT REQUIREMENTS

Students in the Master of Arts in Counseling
Psychology enroll for 9 credit hours for the first five
of six semesters. This policy does not apply to those
students who elect to do their practicum after
completing their coursework. Students should
complete the coursework in a lock-step sequence.
Any student who wishes to take a course or courses
out of sequence must have the permission of the
program chair.

Leave of Absence, Dropping Course and
Course Sequencing

Students should consult the Argosy University
Academic Catalog for policies and procedures con-
cerning leave of absence and dropping a course.

Any student who is requesting a leave of absence
and/or dropping a course must meet with his/her advi-
sor to complete a Curriculum Completion Plan for
course sequencing. This advising session will allow
the student to become aware of when he/she needs to
register for specific courses. Requests for leave of
absence will not be approved unless the student sets
up this meeting.
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After a leave of absence, the student will no longer be
following the normal sequence from his/her program
entrance date. Therefore, the student is ultimately
responsible for obtaining information concerning reg-
istrations, which are applicable to him/her and for
registering on the appropriate dates.

Registration

Students in the Master of Arts in Counseling
Psychology will normally register for three courses at a
time. Students may choose to complete all of their
coursework prior to beginning a year-long practicum.
In this situation, students will register for three
practicum credit hours at a time in the Fall and Spring
Semesters. Registration will take place in-person or by
mail. In-Person and mail-in registration must be
received no later than the last day of the registration
period. Students receiving financial aid must register
for all courses to be taken in each semester prior to
the start of the semester.

Please see the Argosy University Academic Catalog
and your current Registration Bulletin and Course
Schedule for further information concerning registra-
tion and payment.

Retaking a Course

When a student retakes a course, the former grade
remains on the student’s transcript and is used in
assessing academic progress. This includes evaluation
for satisfactory academic progress, academic proba-
tion, and academic dismissal. However, after a student
retakes a course only the latter grade is used in the
calculation of the GPA.

Student Evaluation

Student Evaluation and Grade Sheets

Faculty members are required to submit a Grade
Sheet for each student enrolled in a course no later
than eight days from the last day of the course. Each
student will receive an individual copy of his/her
Grade Sheet. Student Grade Sheets are placed in the
student’s academic file and retained there. They are
also distributed to the Student Services Department.

Satisfactory Academic Progress

The penalties for not maintaining satisfactory aca-
demic progress are outlined in the Argosy University
Academic Catalog. In addition to the satisfactory
academic progress requirements outlined in the
Argosy University Academic Catalog, all students
are reviewed each academic year by the Student
Services Department to determine if satisfactory
academic progress requirements are being met for
the following criteria:

e Cumulative GPA

e Students must maintain a cumulative grade point
average (GPA) of 3.0 on a scale of 4.0.

e Cumulative maximum timeframe

Students must complete the program within five years
after matriculation. Students who take an approved
leave of absence will have five years plus the length of
time that they were on approved leave of absence, not
to exceed one year, to complete the program.

Incremental Maximum Timeframe Schedule

The minimum amount of work that a full-time stu-
dent must complete by the end of the year in the pro-
gram following matriculation to successfully complete
the program appears below. Students taking an
approved leave of absence will not have the length of
time that they were on the leave counted in the cal-
culation of the student’s year in the program.
Curriculum changes may result in a change in the
completion schedule for maximum timeframe.

Students are required to complete 49 credit hours
within the incremental maximum timeframe require-
ments listed below:

Credit Hour Requirements for Satisfactory Academic Progress
End of Year One
End of Year Two
End of Year Three
End of Year Four

12 credit hours
24 credit hours
36 credit hours
46 credit hours

End of Year Five 49 credit hours
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Incremental maximum timeframe requirements are
not a replacement for the specific program sequenc-
ing and enrollment requirements, which may be
stricter than the incremental maximum timeframe
requirements. See other sections in this addendum
for specific requirements of your program.

Transcripts reflect all grades below “B-" earned by
students, even after a course is retaken. All grades
below “B-” appearing on transcripts will be counted
in assessing the academic performance of students.
When a student retakes a course, the grade earned for
the course when it is retaken is used to calculate the
student’s GPA.

See the Argosy University Academic Catalog for fur-
ther requirements concerning satisfactory academic
progress, probation, dismissal, and appeals.

Student Review

The administration regularly review student progress
and evaluates any special academic, ethical, or profes-
sional problems that may arise. The major goals of the
review are to identify student problems early to initi-
ate remediation efforts, where appropriate, as soon

as possible. However, failure to comply with the
standards set forth by the school subjects students to
review by the Student Evaluation Committee and may
result in the student being placed on probation or
being dismissed from the institution. Students should
acquaint themselves with the assessment and recom-
mendation policies and options of the faculty and
administration staff in addressing issues of student
behavior and performance as outlined in the Argosy
University Academic Catalog and this addendum.

Students under review may be referred to the Student
Evaluation Committee.

Students with Emotional or Behavioral Difficulty

The school considers the student as a whole person
and realizes a student may have emotional or behav-
ioral problems underlying or related to academic and
clinical difficulties. The school routinely uses its
faculty to enable students to more readily identify
such problems. These problems may be recognized
by the student, administration, faculty, clinical field
supervisors, and/or fellow students.

Such difficulties may include, but are not limited to
the following:

e Offering to provide services or providing services
that are beyond the scope of the student’s training,
experience, or emotional functioning.

¢ Conviction of a crime that has bearing on the
practitioner’s ability to practice competently.

¢ Continued practice by a student who has become
unfit to practice under supervision due to failure to
keep current with professional theory or practice;
inappropriate or unethical behavior in clinical or
academic settings; addiction to or abuse of alcohol
or other drugs which may endanger the public by
impairing the practitioner’s ability to practice
safely.

When such difficulties come to the attention of
faculty or administration, the student may be referred
to committee responsible for student evaluation.

The committee responsible for student evaluation

will spearhead an assessment of the student, which
may include:

e Evaluations submitted to the committee by the
student’s own consultant and/or outside consultants
as recommended by the committee.

¢ The opinions of experts on the training committee,
faculty, and/or persons acting as consultants to the
evaluation committee.

eThe student’s willingness to obtain treatment of emo-
tional or behavioral problems that exist.

¢ The extent to which continued enrollment of the
student will place unreasonable or excessive
demands upon other students or faulty of the
institution or training site.

¢ The student’s ability to function as a trainee with

contact to clinical treatment populations.

The committee responsible for student evaluation
will use the assessment information to determine an
appropriate course of action. Possible courses of
action include but are not limited to advisement,

remediation, probation, and dismissal.
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Student Evaluation Committee

Primary responsibility for student evaluation rests
with the Argosy University/San Francisco Bay Area
administration. The Student Evaluation Committee
(SEC) may assist in the review of student progress
and any professional, academic, and clinical deficien-
cies of students. The SEC also hears appeals of
automatic probation and automatic dismissal.

The SEC consists of a minimum of two faculty
members appointed by the program chair. The coordi-
nator of Student Services will serve as

a non-voting member.

Students under review by the SEC will be given the
opportunity to present pertinent information to

the committee. Supporting documentation must be
presented in writing. Students may elect to meet with
the SEC in person or via teleconference. Students
will be notified of the time and location of the SEC
meeting in writing and instructed to notify the
program chair if they intend to participate in the
meeting.

The program chair will consider SEC Recommendations
when making a final decision concerning matters
evaluated by the SEC. Students have the right to
appeal an administrative decision on the grounds

of lack of due process or discrimination. See the
Argosy University Academic Catalog for information
concerning appeals.

The program chair may select from a wide range

of responses to problems. Argosy University/

San Francisco Bay Area administration will make a
concerted effort to protect the privacy of students
under review, and only those directly involved in
the review of student problems will receive sensitive
documents. Notice of the administrative actions will
be maintained in student files.

GRADUATION REQUIREMENTS
To be eligible for graduation, students must meet the
following requirements:

e The M.A. in Counseling Psychology requires the
student to complete 49 credit hours by the end of
the fifth year of matriculation. The total credit
hours must include:

43 credit hours of required courses
6 credit hours (600 hours) of required practicum

¢ Grade Point Average (GPA) of at least 3.0 on a
scale of 4.0.

e Completion of all requirements within five years of
matriculation into the program.

¢ Submission of Petition to Graduate Form on the
first day of the semester in which students plan to
graduate.

PROGRAM REQUIREMENTS
Following are the program requirements for the M.A.
in Counseling Psychology Program curriculum:

Course Requirements —
Students Are Required to Take the Following

PC6005 Research and Evaluation (3)

PC6025 Maladaptive behavior and Psychopathology (3)
PC6104 Counseling Skills I (3)

PC6105 Counseling skills 11 (3)

PC6200 Human Sexuality (1)

PC6230 Theories in Counseling families and Individuals (3)
PC6240 Introduction to Psychological Testing (3)
PC6250 Clinical Psychopharmacology (3)

PC6320 Domestic Violence and Spousal Abuse (2)
PC6330 Child Abuse Assessment and Reporting (1)
PC6505 Group Counseling Theory and Procedures (3)
PC6510 Social and Cultural Issues in Counseling (3)
PC6521 Human Development and Learning (3)

PC6700 Couples and Family Counseling (3)

PC6900 Substance Abuse Counseling (3)

PC7100 Professional Issues: Ethics, Conduct, Law (3)

Course Requirements—43 Credit Hours

Practicum and Practicum Seminar Requirements—
Students Are Required to Take the Following

PC6400 Practicum | (3)
PC6401 Practicum Il (3)

Practicum and Practicum Seminar Requirements—
6 Credit Hours
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Degree Candidacy and Course Sequence Requirements

The student’s first nine courses in the program must
be satisfactorily completed before a student is allowed
to take additional courses. After a student has suc-
cessfully completed nine courses, he or she is
assessed by the faculty, from a variety of perspectives,
to determine the student’s potential for completing
the program.

In this evaluation process, the student’s academic
performance and professional conduct is reviewed.
Students who earn a GPA of 3.0 or above on a scale
of 4.0 and satisfactory faculty evaluations will be
considered for continuation in the program.

Students who achieve a grade point average of 2.5 or
below will no longer be allowed to take courses in the
program. Students with grade point averages above
2.5, but below 3.0 will be advised of their status and
may be allowed to remain in the program if they

S0 request in writing to the program chair. The
request will be reviewed by the Student Evaluation
Committee (SEC) members who will submit recom-
mendations to the program chair. Decision of the pro-
gram chair will be final. If allowed to continue,
students may be allowed to take two additional
courses to raise his or her cumulative grade point
average to 3.00. Students will not be allowed to take
more than two additional courses without achieving
an overall GPA of 3.0. The SEC may recommend that
a student retake any course in which a grade below
“B” was received.

Any student who receives two grades of “F” in the
first nine courses will be automatically dismissed from
the program.

Clinical Evaluation Conference

The Clinical Evaluation Conference (CEC) normally
takes place during the third practicum seminar. The
CEC evaluates the growth and development of clinical
competency, in accordance with the standards of
Argosy University/San Francisco Bay Area, and
insures acquisition of the appropriate skill levels for
subsequent supervised clinical practice.

The CEC assesses competency in assessment, case
formulation, and treatment planning and implementa-

tion. This requirement is accomplished through

an in-class (practicum seminar) presentation of a
treatment session and an accompanying presentation
of the assessment, case formulation, course of
treatment, and a critique of the treatment session
chosen for the CEC. Students must choose a session
not previously presented in seminar.

During the CEC the student’s competency and devel-
opment of clinical skills are evaluated in accordance

with Argosy University/San Francisco Bay Area stan-

dards. Successful completion of the CEC assures that
the student has attained the appropriate skill level to
begin subsequent supervised clinical practice.

Comprehensive Examination Requirements

Students in the Master of Arts in Counseling
Psychology Program are required to successfully com-
plete a Comprehensive Examination. Students must
pass the Comprehensive Examination no later than
the end of the fourth year after entering the program.

The material covered by the Comprehensive
Examination reflects all coursework and material
required for students in the program. The examina-
tion requires students to be able to integrate the
material into a form that demonstrates both mastery
of the materials and ability to organize information
in a coherent and logical manner.

Comprehensive Examination Prerequisites

To be able to sit for the Comprehensive Examination,
students must have successfully completed all
courses, excluding practicum (36 credit hours).
Courses that are waived are considered successfully
completed. Students taking the Comprehensive
Examination must be students in good standing and
have a GPA of at least 3.0 on a scale of 4.0. An appli-
cation to take the exam must be submitted to the pro-
gram director at least one month prior to the date of
the examination.

Comprehensive Examination Procedures

The Comprehensive Examination is offered twice

a year in August or September, and December or
January. Consult the program director for the specific
dates of the examination. All students must submit
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an application for the Comprehensive Examination.
Although letters are sent to students, it is the stu-
dent’s responsibility to know when they are eligible
to take the exam and to submit an application.

Students who register to sit for the Comprehensive
Examination are reviewed for eligibility by the
program director.

Students who need special accommodations during
the examination are required to request them in
writing at the time of application and provide any
necessary documentation with the request.

Prior to each exam, an open meeting will be held to
allow students an opportunity to ask questions about
exam preparation and exam procedures. The format
of the examination may change from year to year.
The format will be discussed at the meetings prior
to each exam.

Currently, the Comprehensive Examination is an
in-class examination. The exam typically consists of
questions that address specific clinical problems.
Students should be prepared to answer questions
using both general knowledge of psychology (e.g.,
developmental theory, multicultural issues, current
research) and specific theoretical orientations learned
in the program.

Students may bring reference materials to the exami-
nation (e.g., DSM-IV, textbooks, class notes, etc.).

The amount of materials brought to the examination
is limited to that which can be reasonably carried into
a classroom and used without disruption to other
students (usually one bag or box of books).

Examinations are identified by a random number.
Written instructions are provided at the time of the
examination.

Students are notified in writing of their exam grade.
Possible outcomes include: “Pass” or “Fail.” If
students do not pass, they are required to retake the
examination (see the following).

Grading of the Comprehensive Examination

Examinations are evaluated by a faculty member.
Comprehensive Examination essays are graded follow-
ing written guidelines. Each essay must receive a
grade of “B” or better to receive a grade of “Pass.” If
an essay receives lower than a “B,” a grade of “Fail”
will be assigned for the examination. Decision by the
graders is final.

Should a failing grade be assigned to an examination,
a second faculty reader will be asked to evaluate the
examination. If both readers agree, the student will
fail the examination. If the second reader assigns a
passing grade, the two readers will meet in order to
discuss and reconcile any discrepancy in the grades.
If necessary, a third reader will be asked to evaluate
the examination.

Students who fail the Comprehensive Examination
are expected to meet with the program director or
appointed faculty to review the problems evident in
the essay. The program director, in consultation with
the faculty readers, will advise the student of specific
areas of weakness and possible strategies for remedia-
tion. The student will then be allowed to retake the
examination one time within the timeframe of pro-
gram completion.

A student who fails the Comprehensive Examination
a second time will be reviewed by the Student
Evaluation Committee (SEC). The student may be
dismissed from the program or may be required to
successfully repeat coursework as determined by the
program director after reviewing recommendations
made by the SEC.

After completion of required remediation, student
may be eligible to retake the examination a third time
will be automatically dismissed from the program.

Grading Criteria for the Comprehensive Examination

The Comprehensive Examination will be evaluated
along four general criteria: breadth of knowledge,
depth of knowledge, integration of knowledge, and
quality of answer. Written guidelines for grading
essays encompass these four general criteria as they
apply to each question. Guidelines also include more
specific criteria (e.g., diagnosis, theoretical concepts)
for each examination question.
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Breadth of Knowledge

Students indicate awareness of major areas of theory
and research relevant to the question answered.
Students thus demonstrate the capacity to meaning-
fully relate a range of ideas and research findings

(if applicable) to the issues being considered in the
question. The ideas and conceptual framework used
to write about these ideas should be derived from
the content of courses within the curriculum.

Depth of Knowledge

Students demonstrate basic mastery of concepts and
relevant research b\y including the essential elements
of the knowledge to be covered in the answer.
Students should be able to elaborate upon the ideas
expressed and to discuss any disagreements in the
field about these ideas.

Integration of Knowledge

Students demonstrate a capacity to compare and
contrast different concepts or research findings in
thoughtful and relevant ways. Students should be
able to show awareness of how different conceptual
frameworks or research approaches may be used to
define and study clinical topics/issues.

Quality of Answer

Students should be able to bring breadth, depth, and
integration of knowledge covered in the Argosy
University/San Francisco Bay Area curriculum to
respond in a direct manner to the question being
posed. Students are able to organize their thinking
around the focus of the question being posed.
Students are able to organize their thinking around
the focus of the question and present their thoughts
in such a way as to offer a clear answer to the
question. This criterion includes writing skills.

Practicum Training Requirements

The Practicum is the primary mechanism of applied
training and evaluation in the Master of Arts in
Counseling Psychology Program. Practicum training is
the supervised out-of-class contact of students with a
clinical population that takes place within a health
care delivery system. The purpose of the practicum
training is to provide the environment and opportu-
nity for students to apply their theoretical knowledge,

to implement and develop clinical techniques based
on this knowledge, and to foster the professional and
personal attitudes important to the identity of a pro-
fessional counselor. Evaluation of student progress in
practicum training focuses on three areas: theoretical
knowledge, clinical skills, and professional attitudes.

The foundation of Argosy University/San Francisco
Bay Area student practicum training in professional
psychology is the accurate assessment and under-
standing of human clinical problems; this assessment
and understanding is the basis for the recommenda-
tion and/or implementation of effective techniques for
the alleviation or resolution of these problems within
a climate of absolute respect for the client. Ethical
standards of the American Psychological Association
and/or the American Counseling Association are
incorporated into student training.

The Argosy University/San Francisco Bay Area admin-
istration closely monitors academic and clinical devel-
opment during all stages of progress throughout a
student’s graduate career. This monitoring includes
assessment of clinical suitability as well as academic
achievement. Thus, aspects of student’s personal
adjustment, interpersonal relationships, and behavior
in all settings are relevant to their progress at Argosy
University/San Francisco Bay Area. Our aim is to
assure that students are well qualified and have poten-
tial to become competent and ethical professionals.

A primary goal of Argosy University/San Francisco
Bay Area practicum training is the development, by
means of supervised direct client contact, of compe-
tent clinicians that are able to deliver basic and effec-
tive assessment and therapeutic intervention skills.
The refinement of criteria for clinical competency and
assessment of competency are ongoing institutional

concerns.

The practicum is a required training experience of

at least 500 hours, which takes place during the
academic year, usually beginning in September and
usually concluding in June. The practicum must
include at least 150 hours of face-to-face client
contact, with appropriate clinical supervision as set
forth by the Board of Behavioral Sciences of the State
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of California. The practicum is treated as a course
which carries 3 credit hours per semester and 6
credit hours for the academic year. No student may
be waived from the practicum requirements. Students
who come to the Argosy University/San Francisco Bay
Area with extensive clinical backgrounds are placed
in practicum sites in areas where they have an
interest and do not have previous experience.

All students in good standing are eligible to apply

to participate in a practicum. The school places
students in a wide variety of clinical field sites.
Students are evaluated in writing by the training site
supervisor once each semester. Credit is assigned on a
“Credit/No Credit” basis by the director of Training.

Of the student’s overall practicum hours per week,
3-7 hours are spent in “direct service” and the
remaining hours spent in “indirect services” and
“training activities” as defined below and supervision,

Definitions

“Direct Service” includes face-to-face provision of
psychological services to individuals designated as
clients by the agency/program, and co-therapy with
senior mental health staff.

“Indirect Service” may include community outreach,
consultation and/or education, program development
and/or evaluation, and support services (e.g., report
writing, record maintenance).

“Training Activities” include formal supervision, case
conferences, case management/utilization review
meeting, rounds, administrative/planning meetings,

in-service training/seminars.

Restrictions

Students may not train in settings in which they are
employed. Argosy University/San Francisco Bay Area
cannot provide compensation to the agency for the
supervision and/or training of students. The entire
practicum takes place at a single agency.

Practicum Prerequisites

In order for students to apply for practicum they must
be in good academic standing (GPA=3.0 on a scale of
4.0) and have completed the academic planning
which will allow for all the practicum prerequisite

course to be completed prior to the beginning of the
practicum. Students must also have been in atten-
dance at Argosy University/SFBA for a minimum of
three semesters before beginning practicum.

Professional Liability Insurance

All students enrolled in practicum must be covered by
Professional Liability Insurance. Students purchase
this insurance through Argosy University/San
Francisco Bay Area. This is mandatory even if the stu-
dent is otherwise insured. Payment for insurance is
made through the Student Services Department at the
time of practicum registration.

Policy on Training Sites with Creedal Statement

Argosy University/San Francisco Bay Area has a
policy of nondiscrimination against students with
regard to race, age, ethnic background, and sexual
orientation. In addition, Argosy University/San
Francisco Bay Area is committed to fostering the
training of individuals who are members groups,
which are currently under-represented in the
profession of psychology.

Practicum sites approved by Argosy University/San
Francisco Bay Area are expected to conduct their
selection and training in a nondiscriminatory manner.
Sites are expected to select applicants with regard to
race, sex, age, ethnic background, or sexual orienta-
tion unless they have compelling legal or therapeutic
reasons for limiting the applicant pool. Sites, which
have a selection policy that disallows students, based
on any of the above criteria, must notify the school
and clarify the legal and/or therapeutic rationale for
such policies. Such sites will be approved by Argosy
University/San Francisco Bay Area if the associate
program director in consultation with the program
director determines that an adequate legal and/or
therapeutic rationale exists for the selection policies.

Practicum Requirements

The practicum emphasizes therapy and therapeutic
intervention skills. Clinical orientations, specific
treatment options and opportunities and client
populations will vary across training settings. Argosy
University/San Francisco Bay Area does not favor

a particular theoretical orientation, but instead
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encourages students to explore a variety of treatment
perspectives. The faculty and curriculum are
representative of the major clinical orientations.
Students are encouraged to keep an open mind in
order to get the full benefit of this general theoretical
exposure, and to explore and experiment with a
variety of treatment approaches. However, sites are
encouraged to provide knowledge and modeling of
therapy within an organized theoretical framework,
so that students may learn to use this framework to
guide their conceptualizations and interventions. It
is hoped that students will, with time and experience,
recognize strengths and limitations of a variety of
approaches and develop proficiency in formulating
and working within an approach best suited to their
own personal style. The practicum presents an
excellent opportunity for this kind of learning.

Practicum students are expected to adjust to and
work within an established program in a way that

is mutually beneficial to the training site and to
students’ professional growth. The learning that takes
place in such an environment will transfer to other
clinical situations, and becomes an integral part of the
foundation for sound clinical practice in the future.

Primary treatment experiences offered in practicum
sites affiliated with Argosy University/San Francisco
Bay Area include the following:

¢ Individual adult

¢ Individual adolescent or child therapy

e Couples or marital therapy

e Family therapy

¢ Group therapy

Summary of Goals

Approximately one-third of the time spent at the ther-
apy site should be spent providing direct, face-to-face
therapy. There also may be other ongoing opportuni-
ties or requirements including the following:

e Students are encouraged to use practicum resource
materials, consultation with interview-based
assessment.

e Community education, consultation, or outreach
projects.

¢ Involvement in specialized interventions appropri-
ate to specific populations (e.g., specific rehabilita-
tion therapies, psychoeducational programs).

Program directors, as well as application interviews
with the site supervisors to become familiar with the
requirements and opportunities of each site. The
supervisory relationship can provide an excellent
opportunity for students to discover important facts
about themselves and their impact upon others.

Practicum Prerequisites

All students who enter the practicum application
process must be in good academic standing, have a
minimum grade point average of 3.0 on a scale of 4.0,
and have completed all the practicum prerequisite
courses prior to the beginning of the practicum. No
student may begin a practicum without being in
attendance at Argosy University/San Francisco Bay
Area for a minimum of three semesters. Requirements
to begin practicum include good academic standing
after completion of the following courses.

Practicum Prerequisites

PC402 Counseling Theory (3)

PC404  Abnormal Psychology (3)

PC406  Counseling Skills I (3)

PC408  Human Development and learning (3)

PC420  Counseling Skills I (3)

PC417  Personality Theories and Individual Counseling (3)

Practicum Prerequisites— 18 Credit Hours
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Upon successful completion of the master’s-level
practicum experience, students should be able to
assume clinical responsibilities at an entry level under
the supervision of a licensed professional counselor or
a licensed psychologist.

Practicum Application Procedures

During the Spring and/or Fall Semester, students
applying for practicum will attend a series of informa-
tional meetings conducted by the associate program
director. Students who are eligible for practicum will
be notified by mail of the meeting. If you do not wish
to start practicum at that time you will be put on the
next mailing list. Please watch the counseling bulletin
board for updates and additional information. The pur-
pose of these meetings is to describe the practicum
placement process, to advise students regarding
practicum selection, to answer student questions, and
to distribute informational material. Following these
meetings, students should review the practicum infor-
mation, including resource materials, which are in
both the library and the associate director’s office.
This materials includes site names, locations, supervi-
sor’s names, descriptions of the specific training expe-
riences available at practicum sites and site brochures,
if available. A list of students currently training at each
site is also available. Fellow students are excellent

practicum information resources for new students.

During Fall and Spring Semesters, students are
advised concerning the practicum placement process
by an individual meeting with the Program directors.
In these sessions, students are assisted in preparing a
curriculum vita and completing the Practicum
Training Advisement Forum.

At an appointed date during the Spring Semester,
students submit all of the above forms to the associate
program director, who assigns each

student to interviews at two or more practicum sites.
Interviews are assigned based on the student’s needs,
level of experience, and clinical interests as well as
specific requirements of the sites. Goodness of Fit
between student and practicum site is a training
priority. The process of assigning interviews is
referred to as a round. Students are instructed to
contact the sites by telephone and to schedule inter-

views during a designated time period. Students who
do not follow the guidelines may lose the opportunity
to be placed for practicum that semester or face other
disciplinary action. Students should apply, conduct
interviews, and accept and decline practicum
positions with the utmost professionalism and ethical
conduct.

Once an offer is accepted, this verbal acceptance is
binding and is viewed as a contractual agreement
between Argosy University/San Francisco Bay Area,
the practicum site, and the student. The student
should immediately notify other sites of the with-
drawal of candidacy and thank them for considera-
tion. The associate program director also must

be notified in writing of any acceptance or rejection
of a placement offer.

Once a practicum site has been accepted, an
Individualized training Agreement (ITA) should be
completed. This agreement will identify the student,
site, supervisor, days and times of attendance, and
amount of supervision. ITAs are included in materials
that you will receive during advisement sessions. ITA
completion is the student’s responsibility; student,
site supervisor and Associate program director signa-
tures are needed, and the Argosy University/San
Francisco Bay Area copy must be in the associate
director’s office by the end of the first week that the
student enters practicum. Without a completed,
signed ITA submitted to the associate director’s office,
student progress will not be evaluated, nor will credit
be awarded.

Practicum Training Sites Description of Sites

State mental health facilities, outpatient clinics

(city and suburban), private psychiatric hospitals,
psychiatric units in general and community hospitals,
schools and treatment centers for developmentally
disabled, behavior disordered and/or emotionally
disturbed adults and children, chemical dependence
treatment programs plus a variety of specialized
programs such as day treatment for eating disorders,
rehabilitation programs, etc., are included in Argosy
University/San Francisco Bay Area’s current list of
approved sites. One of the major priorities of the
associate program director is the acquisition of appro-
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priate practicum sites. This activity is ongoing
throughout the year.

Students who have a particular interest in either a
clinical area or training site that is not currently avail-
able, should contact the associate program director.
An effort will be made to establish formal relation-
ships with suites that can provide the training and
supervision required.

Selection Criteria for Practicum Training Sites

Any faculty member or student can suggest a particu-
lar agency as a potential practicum site. This informa-
tion is brought to the attention of the associate
program director. The potential site administrator
and/or supervisor is contacted and an initial interview
of requirements is conducted on the telephone. If the
site meets the basic requirements, a visit is scheduled
at the agency between the associate program director
and the site administrator and/or supervisor to review
the requirements and establish an affiliation. The
ideal practicum experience is as follows: one-third
direct therapeutic contact, one-third seminars, meet-
ings, administrative duties and record keeping and
one third supervision. The program directors grant
provisional approval to a site until it is determined
that it can provide the type of practitioner training
Argosy University/San Francisco Bay Area requires.
Full approval is granted after a student has success-
fully completed a practicum and both the agency

and the program directors determine that this has
been a positive experience for both the student and
the agency.

Training sites are selected on the basis of their use of
the practitioner model of training graduate level psy-
chology students, i.e., emphasis on the acquisition of
clinical skills, relevant treatment population, creden-
tials of staff and site (registration, licensure, accredi-
tation, etc.), availability of adequate supervision by
experienced clinicians and an emphasis on training.
Every effort is made to be certain that students
receive competent supervision within a mentoring
relationship in an environment conducive to learning
and that Argosy University/San Francisco Bay Area’s
supervision requirements can and will be met by the
training site. (see the following).

Individual Training Agreements

The student, Argosy University/San Francisco Bay
Area, and the training site enter into contractual
relationship in which the student’s delivery of service
and other relevant activities within the training
arrangement are exchanged for clinical supervision,
exposure to clinical populations, exposure to profes-
sional role models, case management supervision, and
participation in other professional activities such as
rounds, staffing, and seminars. Once acceptance of
student training has been agreed upon, a Argosy
University/San Francisco Bay Area Individual Training
Agreement is completed and signed by site supervisor,
the student, and the associate program director.

Acceptance of a placement at a practicum site is a
professional and ethical commitment to a site and its
clients. Students must conduct themselves accordingly.

Practicum Supervision Requirements

Trainees receive a total of one or more hours of
supervision and training per week on site. Students in
the Master of Arts in Counseling Psychology Program
may receive their primary supervision from a mas-
ter’s-level clinician. Students are required to audio-
tape or videotape some of their clinical work to be
played in individual supervision and in their
practicum seminar on campus. Supervisors are
expected to communicate clear expectations to stu-
dents at the beginning of their practicum and to pro-
vide clear feedback regarding clinical competence and
progress throughout the year. The associate program
director should be informed immediately of any diffi-
culties encountered at the practicum or of any sub-
stantive changes in the practicum experience (e.g.,
change of supervision). Finally, primary supervision is
expected to be offered at a regular, preset, uninter-
rupted time each week.

Practicum Seminar Requirements

All practicum students are required to attend a
practicum seminar. This seminar is a two hour weekly
meeting, which takes place throughout the academic
year. The seminar leader typically conducts this semi-
nar based upon a particular theoretical orientation (or
more than one) and provides consultation to a group
of 6 to 10 students by means of their presentation
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of audio or video tapes, and the group analysis and
critique of the therapy hour presented. The goals of
the practicum seminar are the continued acquisition
of understanding of clinical theories, psychopathology
and psychotherapy, and the application of these theo-
ries to specific cases. Emphasis is placed on formulat-
ing cases from a theoretical perspective and teaching
therapy skills. Students are required to audio or
videotape some or all of their sessions with clients.

During the last semester of the practicum, students in
therapy practicum will be asked to submit to their
practicum seminar leaders a brief written report of a
case and a 10—15 minute tape of a therapy session, a
self-critique of the session, a theoretical formulation of
the case, and a description of the course of treatment.
Specific criteria for the final project will be distrib-
uted by the seminar leader during the first semester.

Evaluation of Student’s Progress in Practicum

Student progress in practicum training is evaluated
through the use of an Evaluation Form, which is com-
pleted each semester by the practicum supervisor.
The Evaluation Form asks the supervisor to assess
student progress in three basic areas of clinical
functioning:

¢ Conceptual skills
¢ Clinical skills
e Supervision

® Behavior

It is expected that supervisors will review this written
Evaluation Form with the student and provide direct
feedback regarding the student’s clinical strengths and
weaknesses. Students are responsible for returning
this form to the associate program director on a
timely basis. Seminar leaders also evaluate student
progress by means of a form provided by Argosy
University/San Francisco Bay Area.

The program director assigns credit for all practicum
students. If students are having difficulties of any kind
on their practicum, they are encouraged and expected
to consult with the program director. Students are
expected to conduct themselves in an ethical and
professional manner and they are to be treated at

their practicum sites in the same manner. Practicum
supervisors are advised to contact the associate pro-
gram director with concerns and problems as they
arise. If a student is asked to leave a practicum for
professional or ethical misconduct, he or she will
receive a grade of “BC” for the corresponding semester
and any practicum hours spent at the site during the
semester will not be applied toward the total
practicum hours required in order to complete the
program. In addition, the student will be referred to
the SEC, which will then evaluate the case and make
appropriate recommendations to the program director.

Challenge of Practicum Record

A student who desires to seek reconsideration of
any matter relative to practicum should contact the
associate program director.

If the matter in question concerns an event at a train-
ing site or a supervisor’s evaluation of the student,
the student shall first consult with the training site
supervisor for reconsideration of the issue.

If, after consultation with the supervisor, the student
wishes to pursue the matter further, the student
should contact the associate program director and
request an investigation of the matter. The outcome of
the investigation will be summarized and placed in the
student training file with a copy given to the student.

If the matter in question concerns a decision reached
by the associate program director about the student,
the student may petition the program director, in
writing, for reconsideration of the matter. The out-
come will be summarized and placed in the student’s
file with a copy also given to the student.

Probation

A student placed on probation, may not apply for
practicum. If the student has achieved a GPA of at
least 3.0 at the time of practicum advisement, the
student may apply for a practicum at the discretion
of the associate program director. The associate pro-
gram has the discretionary power to make

decisions on any probationary students. This includes
both the application for the practicum and the
attendance at the practicum.
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Procedures for Minor Practicum Remediation

Requests for minor remediation within the ordinary
timeframe of practicum can be handled informally.
This request might come from any relevant personnel
such as supervisors, seminar leaders, or the associate
program director. Such remediation would be part of
ongoing coursework and would be handled as would
other in-course assignments.

Process for Remediation of Clinical Skills
Students on practicum who may need remediation in

clinical training are referred to the training committee.

The training committee will examine all pertinent

information related to the student’s clinical suitability.

Students are informed of the training committee
review and may request a meeting with the training
committee. Likewise, the training committee may
request a meeting with the students.

If the review identifies deficits in clinical suitability,
the associate program director will identify the
deficits in need of remediation. The student, in con-
sultation with the associate program director will
develop a remediation plan. The remediation plan is
forwarded to the program director for approval. Upon
approval, the remediation plan is forwarded to the
student. The student is bound by the conditions set

forth in the remediation plan.

The remediation plan may require but is not limited
to therapy, additional training, additional coursework,

or remedial practicum.

If the program identifies deficits, which may not be
corrected through a remediation plan, the student
may be referred to the Student Evaluation Committee
for student evaluation for possible probation or
dismissal.

A student may appeal the remediation plan based on
due process or bias.

Professional Conduct

Students are expected to conduct themselves in an
ethical and appropriate manner on the Clinical
Training Site and to become familiar with the APA:
Ethical Principles of Psychologists and Code of
Conduct and the ACA: Code of Ethics, as well as,
“Duty to Warn” and “Confidentially Requirements” of
professional counselors in the state of Georgia.

Students are expected to conduct themselves in a
manner consistent with the principles of the profes-
sion of psychology at all times, including outside the
classroom and practicum. Enrolling in the practicum
and signing the Individual Training Agreement consti-
tute an agreement to abide by these guidelines. The
following are examples of inappropriate and/or unethi-
cal behaviors during clinical training:

e Acting in a manner inconsistent with the tenets of
psychology and counseling as published in the APA:
Ethical principles of Psychologists and Code of
Conduct and the ACA: Code of Ethics.

e Failure to follow program guidelines

e Failure to appear for any scheduled event at a
training site without notifying the supervisor in
advance of absence.

¢ Taking vacation time without obtaining prior
approval from the supervisor.

e Taping an interaction or playing a tape of an
interaction with a client without the express
permission of the supervisor and client.

¢ Removing materials from the training site without
approval of the supervisor.

e Withdrawing from the training site without
permission of the program.

e Accepting a training site then turning it down
to accept another.

¢ Inappropriate use of computer generated
interpretive reports.
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Consequences for failure to meet the professional
conduct expectations of the program and Argosy
University/San Francisco Bay Area may result in
verbal warnings, written warnings, referral to the
training committee, a remediation plan, referral to
the Student Evaluation Committee, probation, or
dismissal.

Responsibilities

Practicum experiences unite student, practicum
agency, supervisors, and Argosy University/San
Francisco Bay Area in a working relationship in which
all parties are responsible to each other as discussed
in the sections below.

Site Supervisor
Site supervisors have the responsibilities outlined
below:

¢ Expectations of student participation should be
clearly outlined at the beginning of the practicum.

e Provide regular, preset, uninterrupted supervision
time of at least one hour per week.

¢ Provision of ongoing adequate clinical
opportunities.

¢ Feedback to students regarding clinical competence
and progress. Complete student evaluations prior
to the end of each semester.

¢ Inform associate program director of any
difficulties encountered at the practicum as early
as possible and notify him/her of any substantive
changes in the practicum experience.

¢ Orient student(s) to the agency, including record
keeping and expectations for professional conduct,
before they begin their clinical work.

Associate Program Director
The associate program director is responsible as
outlined below.

¢ The associate program director will provide
students with up-to-date practicum resource
materials describing approved practicum experi-
ences, prerequisites, expectations, placement
procedures, etc.

e The associate program director, along with Argosy
University/San Francisco Bay Area faculty, will
advise students in the practicum selection and
application process in order to secure a good match
between student training needs and training site
offerings/requirements.

e Together, the associate program director and the
practicum seminar leader will monitor student
progress during practicum training and be available
for consultation and advisement to the practicum
site and student.

e The associate program director will develop new
training sites.

¢ The associate program director will regularly visit,
call, and/or write to individual practicum sites in
order to facilitate a close training relationship
between the school and the site.

Student

Students are responsible as outlined below:

¢ To conduct themselves in reliable, ethical, and
appropriately professional ways in all practicum
activities including timeliness, notification of
absences, permission for vacation, and other
professional responsibilities.

¢ To develop and maintain good working relationships
with staff and clients

¢ To maintain an attitude of openness to self-
examination and new learning.

¢ To advise associate program director of any
difficulties encountered at the practicum; to seek
advisement and consultation in a timely manner
with seminar leaders or with the associate program
director when any concern exists.

¢ To review evaluations with site supervisor and
submit the evaluations to the associate program
director prior to the end of each semester.
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RECOMMENDED COURSE SEQUENCE FOR THE MASTER OF ARTS IN COUNSELING PSYCHOLOGY PROGRAM
Student progress through the program is intended to be sequential. Certain courses are offered to first-year
students that provide a theoretical and practical foundation for courses that will follow in subsequent years.
Certain advanced courses also require the student to have the background of more basic courses in order to
benefit fully from the course experience. Students must satisfy all stated prerequisites for a course before
registration for that course can be considered official.

The program allows students to enter in any semester. While most students enter in the Fall Semester and will
follow the sequence outlined below, students who enter in the spring semester will complete the first-year Spring
and Summer Semester courses and then complete the first-year Fall Semester courses before beginning the second
year with the second-year Spring Semester courses. Students entering in the Summer Semester will follow a simi-
lar pattern of completing all first-year courses before beginning the second year. Following is the program sequence
for the M.A. Counseling Psychology Program for students entering in the Fall Semester:

Year One
Fall Semester Spring Semester Summer Semester
PC6230 Theories in Counseling Families and ~ PC6104 Counseling Skills | (3) PC6900 Substance Abuse Counseling (3)
Individuals (3)
PC6025 Maladaptive behavior and PC6700 Couples and Family Counseling (3) PC6320 Domestic Violence and Spousal
Psychopathology (3) Abuse (2)

PC7100 Professional Issues: Ethics, Conduct, PC6521 Human Development and Learning (3) PC6330 Child Abuse Assessment and
and Law (3) Reporting (1)

PC6005 Research and Evaluation (3)

Year Two
Fall Semester Spring Semester Summer Semester
PC6400 Practicum I (3) PC6401 Practicum Il (3) PC6250 Clinical Psychopharmacology (3)
PC6510 Social and Cultural Issues in PC6505 Group Counseling Theory and PC6200 Human Sexuality (1)
Counseling (3) Procedures (3)
PC6105 Counseling skills Il (3) PC6240 Introduction to Psychological

Testing (3)
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COURSE/CREDIT TRANSFER POLICIES
For a course to be considered eligible for transfer, the

following conditions must be met:

¢ The course must have been taken no more than
five years before the student’s entry into Argosy
University, except when students present evidence
of ongoing work experience or continuing educa-
tion in that area, or when students pass a transfer
examination for the course.

¢ The course must have been a graduate level course,
taken for graduate level credit at a regionally
accredited college or university. In the case of insti-
tutions outside the United States, the appropriate
state or national accreditation is required.

¢ Any course submitted toward a transfer of a 3
credit hour course must have itself carried 3 or
more graduate credit hours.

¢ Students must have earned a grade of “B” or better
on any course submitted.

¢ The maximum number of credit hours or courses
eligible for transfer in the Master of Arts in
Counseling Psychology Program is 6 credit hours,

two courses.
The following courses may not be waived at Argosy
University/San Francisco Bay Area:

Non-transferrable Courses Into the
M.A. in Counseling Psychology Program

PC6400 Practicum | and practicum Seminar (3)
PC6401 Practicum Il and Practicum Seminar (3)

Students who wish to petition for a course transfer
should refer to the Argosy University Academic

Catalog for more information
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Section Four

Doctor of Education in

Counseling Psychology Program

PROGRAM OVERVIEW

The Doctor of Psychology (Psy.D.) in Counseling
Psychology at Argosy University/San Francisco Bay
Area emphasizes the development of attitudes, knowl-
edge and skills essential in the formation of
professionals who are committed to the ethical
provision of quality services. To ensure that students
are prepared adequately, the curriculum provides for
the meaningful integration of theory, training, and
practice. Specific objectives of the program include
the following:

¢ The training of practitioners capable of delivering
effective treatment to diverse populations of clients
in need of such treatment.

¢ The development of mental health practitioners
who understand the biological, psychological, and
sociological bases of human functioning.

¢ The training of practitioners who are capable of
exercising leadership both in the health care
delivery system and in the training of mental
health professionals.

® The preparation of mental health practitioners
capable of expanding their role within society.

e The education of practitioners capable of working
with other disciplines as part of a professional
team.

ADMISSIONS REQUIREMENTS

The application process for admission into the Ed.D.
in Counseling Psychology Program requires the sub-
mission of material that will enable the Admissions
Department to verify the applicant’s academic
qualifications to enroll in the doctoral program in
counseling psychology. Because the admissions
process also takes into consideration the qualities
essential to working effectively in this field, material
is also required which will enable the Admissions
Committee to make a determination of the individ-

ual’s personal integrity, maturity, interpersonal skills,
and ability to communicate effectively.

e Completed Application for Admission Form

¢ Application fee (non-refundable except in
California)

¢ Personal statement with a self-appraisal of
qualifications for the profession

e Current résumé

¢ Three completed Applicant Recommendation
Forms

¢ Official transcripts from all postsecondary schools
attended

After reviewing each applicant’s qualifications, the
school will notify applicants if they have been invited
for a personal interview with a faculty member.

After the interview, the Admissions Committee meets
to review the applicant in order to render a final deci-
sion as to the applicant’s acceptance into the Doctoral
program. The Admissions Department will notify all
applicants of the Admissions Committee’s decision as
soon as the decision has been made. Accepted appli-
cants are required to remit a non-refundable deposit
by the date stipulated on the written notification to
reserve a place in the entering class. This deposit will
be applied toward the tuition of the student’s first
semester as a matriculated student.

Applicants must have a master’s degree in psychology,
social work, or a related field from a regionally
accredited educational institution, an appropriately
certified international educational institution, or a
program approved by Argosy University.

Applicants are expected to have a minimum GPA 3.0
(on a scale of 4.0) in work leading to a master’s degree
and in any subsequent graduate study.
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Applicants whose native language is not English or
who have not graduated from an institution where
English is the language of instruction require mini-
mum TOEFL® scores of 213 (computer version) or
550 (paper version).

Deferral Policy

An applicant admitted to Argosy University/San
Francisco Bay Area who finds that pressing and
unforeseen circumstances prevent him or her from
matriculating during the semester for which he or she
was admitted, may apply for a deferral of admission
for up to one year from the semester for which he or
she was admitted. Deferrals are not automatic. A stu-
dent who wishes to request a deferral should send a
letter to the Admissions Department indicating his or
her special circumstances, along with the required
non-refundable tuition deposit, by the deadline indi-
cated in the acceptance letter.

ENROLLMENT REQUIREMENTS

Students must enroll for the equivalent of 9 credit
hours per semester the first year and 6 credit hours
per semester the second year. Doctoral students
wishing to be enrolled in fewer credit hours must
petition the program chair for part-time status.

Satisfactory Academic Progress

To meet satisfactory progress toward a degree all
students must maintained the required cumulative
grade point average and meet the incremental and
cumulative maximum timeframes for their program.
Students who do not meet these requirements will be
placed on academic probation.

The following are the cumulative GPA, cumulative
maximum timeframe, and incremental maximum
timeframe requirements:

e Cumulative GPA
¢ Students must maintain a cumulative grade point
average (GPA) of at least 3.0 on a scale of 4.0.

e Cumulative maximum timeframe

Students must complete the program within five
years of matriculation, with all coursework and
practicum completed by the end of the fifth year.

The Counseling Competence Examination (CCE)
must be completed successfully no later than the
end of the fifth year after matriculation. Students
who take an approved leave of absence will have five
years plus the length of time that they were on
approved leave of absence, not to exceed one year,
to complete the program.

Incremental Maximum Timeframe Schedule

The minimum amount of academic work that a full-
time student must complete by the end of each year
in the program appears below. Students taking an
approved leave of absence will not have the length
of time that they were on the leave counted in the
calculation of the student’s year in the program.
Curriculum changes may result in a change in the
completion schedule for maximum timeframe. The
following is the minimum amount of academic work
that a full-time student must complete by the end of
each year in the program following matriculation.

Students are required to complete 60 credit hours
within the incremental maximum timeframe require-
ments listed below:

Credit Hour Requirements for Satisfactory Academic Progress

End of Year One
End of Year Two
End of Year Three
End of Year Four
End of Year Five

9 credit hours

18 credit hours
27 credit hours
45 credit hours
60 credit hours

Note: The incremental maximum timeframe require-

ments are not a replacement for the specific program
sequencing and enrollment requirements, which may
be stricter than the incremental maximum timeframe

requirements.

GRADUATION REQUIREMENTS

Students who are admitted into the program will be
responsible for completing the program requirements
that are in effect at the time of their admission. The
school retains the right to modify these requirements
in accordance with the demands of the profession

of psychology. The courses will be completed in

the order recommended by Argosy University/

San Francisco Bay Area.
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To be eligible for graduation, students must meet the
following requirements:

¢ 60 credit hours which must include:
A minimum of 45 credit hours of required courses
15 credit hours of dissertation

¢ Successful completion of all Counseling
Competency Examination (CCE).

¢ Grade Point Average (GPA) of at least “B” (3.0 on
a 4.0 scale), with no more than two grades lower
than “B-”, and a grade of “B-” or better in all core
(first two years) courses.

e Successful completion of the dissertation.

e Completion of these requirements within five years
of matriculation into the program.

¢ Submission of Petition to Graduate Form on the
first day of the semester in which the student is
graduating.

Petition to be Graduated

The Argosy University/San Francisco Bay Area
campus holds a commencement ceremony annually,
usually in Fall Semester. All students who desire to be
graduated, even those who do not intend to partici-
pate in the annual commencement ceremony, must
submit the appropriate forms and fees to the Student
Services Department.

PROGRAM REQUIREMENTS

Course Requirements —
Students Are Required to Take the Following

C7432  Advanced individual Counseling (3)
C7433  Advanced Group (3)

C7434  Cognitive Theory and Therapy (3)
C7436  Psychodynamic Theory (3)

C7445  Brief Therapies (3)

C7454  Models of Clinical Supervision (3)
C7455  Addictions Counseling (3)

C7458  Diagnosis and Treatment Planning (3)
C7460  Techniques of Child and Adolescent Counseling (3)
C7462  Ethics in Practice (3)

C7471  Treatment Sexual Dysfunction (3)
R7031  Descriptive Research Methods (3)
R7035 Qualitative research and Evaluation (3)
R7037  Survey Techniques (3)

R7038  Proposal development (3)

Course Requirements—45 Credit Hours

Dissertation Requirements—
Students Are Required to Take the Following

C7935  Dissertation | (5)
C7935  Dissertation Il (5)
C7935 Dissertation Il (5)

Dissertation Requirements—15 Semester Credit Hours

Counseling Competency Examination Requirements
The Counseling Competency Examination (CCE)
includes a treatment summary, case presentation,
written case analysis, oral presentation, and oral
examination based on the written and case presenta-
tions. This format is designed to provide an assess-
ment of the student’s knowledge, clinical reasoning
within a conceptual model, technical kills, relation-
ship skills, and ability to communicate in written
and oral form. Students are expected to take the
examination in the last semester of their second
year of coursework. Students must submit a CCE
Request Form to the Student Services coordinator,
In the event of failure, the examination nay be
retaken once. If, during the second attempt, the
examination is not successfully passed, the results
of the examination will be presented to the SEC to
determine further action.
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Counseling Competency Examination Eligibility

The CCE evaluation criteria are designed to assess
clinical competency at a level appropriate to students
who have completed required coursework. Students
are eligible to take the exam if they are in good
academic standing in the doctoral program (a GPA

of at least 3.0 on a scale of 4.0).

Composition of Committee

Once a student has submitted a CCE Request Form,
the chair of the CCE Committee will assign a Review
Committee to evaluate the student’s written and oral
presentations and conduct the oral examination.
Review committees will consist of two core faculty
members. The Review Committee members serve
only as examiners, not advisors in preparation of the
materials. The student should not consult the com-
mittee members about the content or structure of the
examination, other than in regard to the format and
timing of the oral examination. In the event that a
student who previously failed the CCE is retaking the
exam, no member of the previous committee may
serve on the new committee. Committee assignments
will be made with consideration to workload and

expertise with the type of clinical case.

Committee Selection and Exam Scheduling

By the end of the first semester of the student’s sec-
ond year of courses, each student planning to take the
CCE during the third semester of the student’s second
year of courses must submit a CCE Request Form
that indicates the treatment setting, treatment modal-
ity of the case intended for presentation, and the type
of client (e.g., age, sex, presenting problem, diagno-
sis).

The chair of the CCE Committee will assign a Review
Committee and the Review Committee chair will
schedule an oral examination meeting. The student
will be informed of the assignment and meeting time.

A copy of an audiotaped session and written materials
(see case presentation) must be submitted to each
member of the Review Committee chair and commit-
tee member). In addition, a copy of the written mate-
rials must be submitted to the coordinator of Student
Services to be kept in the student’s academic file.

Students are responsible for submitting their

CCE materials no later than two weeks prior to the
examination date. It is the responsibility of the
student to ensure that the appropriate client consent
forms, which permit the audiotaping of client
sessions, are maintained in the client’s record at

the practicum agency.

The student makes arrangements to audiotape

the entire oral examination and is responsible for
ensuring adequate listening quality of the tapes.
Students should use full size, new, high quality audio-
tapes and a recorder with an external microphone.
Deliberation by the committee following the oral
examination, and subsequent feedback to the student
shall not be included on the tape. Examination tapes
become the property of Argosy University/San
Francisco Bay Area and will be collected by the CCE
review Committee chair following the exam.

The student presents his or her case material orally
during the examination. Under the chair’s direction,
the committee conducts an examination regarding the
case and relevant issues. At the close of the examina-
tion, the candidate is excused while the committee
deliberates and evaluates the written and oral case
materials.

Counseling Competency Procedures

A checKklist of procedures for the student is presented
below. Accompanying this checklist is a detailed
explanation of these procedures.

Procedure Checklist for Students

1. Review CCE Guidelines

2. Obtain, complete, and submit the CCE Request
Form to the coordinator of Student Services.

3. Select audiotaped or videotaped session to
accompany written materials. Transcribe tape.
Prepare written case material. Make sure to have
three copies of all written materials and two copies
of the tape.

4. Schedule the oral examination. Turn in the Clinical
Competence Exam Orals Scheduling Form to the
Student Services Department at least two weeks
before the oral examination.
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5. Two weeks in advance of the oral exam, provide
the examination committee members with copies
of the written and taped materials. Provide the
coordinator of Student Services a copy of the
written materials.

6. Bring an Oral Examination Form to the Review
Committee at the time of the oral examination.

1. Arrange for audiotaping of oral exam. Allow for two
hours of tape space. Use a tape recorder with an
external microphone.

Duties of Review Committee Members

It is the responsibility of the Review Committee
members to review the student’s written and
taped materials prior to the examination date.
The committee will:

¢ Query the student in a manner relevant to the
case, including questions regarding alternative
theoretical approaches, re-formulations of case
material and other psychological issues

e Evaluate and discuss the student’s written and

oral presentation
¢ Render an independent pass or fail judgment

¢ Provide recommendations for further study,
where warranted

Immediately after the examination, the chair of the
Review Committee completes the Oral Examination
Form and informs the student and the CCE
Committee chair of the student’s pass, fail, or split
decision status. In the case of a split decision, the
committee chair keeps the examination tape for
submission to a third, independent evaluator.

Within ten working days of the examination date,
the CCE Review Committee chair is responsible

for submitting, in writing to the chair of the CCE
Committee, a copy of the CCE Evaluation Form,
indicating the outcome of the student’s written and
oral performance. In addition, each member should
return all clinical taped and written case materials
to the student, unless other arrangements have been
made with the student. The exam tape will be
collected by the Review Committee chair at the end

of the meeting. In the case of a split decision, the
chair of the CCE Committee will submit a copy of
all materials, and the exam tape, to a third reader.

The site supervisor, seminar leader, or any other
appropriate person, may provide consultation and
supervision to the student with regard to any aspect
of the case selection and management. However, the
student holds the sole responsibility for organizing,
conceptualizing, and communicating the case materi-
als. There must be no input from supervisors or other
faculty in the preparation of the written examination
documents. The transcribed session may not have
been presented previously in written form.

Case Presentation Content Guidelines

The student should select a case for presentation that
permits an adequate sampling of his or her knowledge
and skill in the treatment modality used. The student
must have served as the primary service provider.

The case should demonstrate adequate pre-treatment
evaluation, assessment, and conceptualization,
treatment planning, intervention, and termination
management. Students are not limited in their
choice of client characteristics or problems, type

of treatment modality, or treatment setting. The
client should have been seen for a minimum of three
sessions in order to ensure adequate opportunity to
demonstrate the skills listed above. A student must
gain approval from his/her review committee chair-
person to use a tape of a session earlier in

the treatment process (e.g., in an EAP setting). The
principle guideline for choosing a case should be

that it fits within the framework of applied counseling
psychology. For example, the student may choose a
case which involves, but is not limited to: drug/alco-
hol group treatment, family therapy, rehabilitative
psychology, forensic psychology, play therapy,
long-term or short-term individual psychotherapy,

or behavioral medicine.
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Specific Content of Presentation

The following categories should be addressed in
structuring the written and oral portions of the case
presentation. The Review Committee will use them
in evaluating the student’s performance. Adaptations
of the content within the categories may be made
depending on the particulars of the case. The student
will submit a written case presentation of 10-15
pages, double-spaced, not including the transcript,
which describes an entire course of therapy, either
in-progress or completed, along with a transcript of a
specific session. The written presentation will include
the following:

Pre-Treatment Evaluation

The case should demonstrate the student’s compe-
tence in pre-intervention assessment, whether the
assessment involved an intake interview, formal test-
ing, collateral interviews, behavioral assessment, or
analysis of previous assessments, or other material
gathered by previous practitioners. Appropriate docu-
mentation of the evaluation must be presented. In
addition, the student should be prepared to support
and critically discuss decisions made regarding the
assessment procedure(s) used. The written report
must include the following section:

® Presenting Problem
Relevant history, including the following,
as appropriate:
Prior treatment history
Assessment findings
History of family interaction
Developmental history
Medical history
Substance use or abuse

e DSM-IV diagnosis

Conceptualization and Treatment Formulation

The student must describe the conceptual formula-
tion that guided him or her in the treatment of the
case. The treatment plan, including goals and appro-
priate intervention strategies, must be described fully.
The student must be able to justify the treatment plan
based on the conceptualization of the case, the theo-

retical model selected, and any pertinent empirical
data regarding treatment efficacy. The written report
must include the following sections:

e Description of theoretical model
e Narrative applying the case material to the model

¢ Treatment plan derived from the model, including
termination

Course of Therapy and Session Analysis:

This section outlines the student’s thinking in his

or her handling of the case from the initial interven-
tion(s) to termination. Interventions during each
phase of therapy must be described. The student
must describe the intervention(s) in the specific
session selected for presentation, and how these
intervention(s) relate to the stated treatment goals.
The student must analyze his or her behavior in the
session with respect to the process and content of
therapy. Examples of areas for critique include, but
are not limited to: listening skills, empathy, structure,
and confrontation. The critique should refer to
specific interchanges between therapist and client(s)
in the transcript/tape. The written report must include
the following:

e Course of therapy
e A transcript of a session from the tape submitted

¢ Self-critique

Ethical and Legal Considerations:
The student must review ethical and/or legal issues he
or she deems to be relevant to the case.

Diversity Issues

The student must review any diversity issues relevant
to the assessment and treatment of his or her case.
Examples of individual differences and diversity issues
include race, ethnicity, culture, sexual preference,
age, gender, and religious preference. The student
must discuss the impact of diversity issues on assess-
ment and treatment of the case.

Audiotaped or Videotaped Session

An audiotaped or videotaped therapy session must be
presented to the Preview Committee at the same time
as the written material (at least two weeks prior to
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the oral examination). Both members of the Review
Committee must receive a copy of the session. A
written consent for taping must be present in the
patient’s clinical chart at the site.

The student is responsible for submitting the tape,
of adequate quality, to enable the examiners to hear
the audiotaped therapy session. A written transcript
will not suffice as a substitute for a therapy tape of
inadequate quality. The student’s interpersonal skills
as a therapist must be demonstrated on the tape.
Otherwise, the tape will not be acceptable (e.g.,
tape of relaxation or hypnosis exclusively would not
be acceptable). Presentation of inaudible tapes may
result in postponement of the CCE until such time
as an adequate tape can be provided.

Specific Content of Oral Examination

Oral Presentation

Faculty will have reviewed the written materials prior
to the meeting. The student will present the case at
the beginning of the meeting. The oral presentation
should build upon, but not repeat, the basic informa-
tion conveyed in writing. The presentation should not
exceed ten minutes in length and should emphasize
the following aspects:

¢ Basic statement of client demographics and reason
for referral

e Conceptual formulation
e The student should briefly describe the theoretical
model chosen and how it applies to the case

¢ Therapeutic interventions

A discussion of therapeutic interventions is central to
the presentation. Specifically, the student must
discuss treatment goals, and specific intervention
strategies employed, as well as published empirical
support for treatment decision.

Oral Examination

The majority of the time is allotted to the critical
evaluation of the student’s ability to handle the
Committee’s in-depth exploration of his or her
knowledge, clinical reasoning, and clinical skills.

The student is required to think on his or her feet,
to consider and evaluate other possible interventions,
to contrast modalities, to support or re-formulate the
approach taken, and to demonstrate knowledge of
related psychological issues. A key component of the
examination will be an assessment of the student’s
ability to apply their clinical knowledge to meet the
needs of the case at hand. Any questions remaining
after the review of the written materials will also be
addressed. Questions may focus on the following:

o Assessment and differential diagnosis
e Rationale for therapy
¢ Knowledge of relevant literature

e Application of theory (from written formulation
and one theory selected by committee)

e Critique of specific behaviors from transeript
(listening skills, empathy, structure, and
confrontation)

¢ Termination rationalization/plan
e Possible ethical implications or dilemmas

o Issues of diversity

In all cases, the committee is free to explore and

test the student until the committee is satisfied it

can render an accurate decision. Students may bring
prepared materials for the oral presentation as well as
reference materials. However, it is at the discretion of
the committee to determine how the oral examination
is structured.
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Grading the Counseling Competency Examination

The committee members will review the written
materials and the tape prior to the meeting. Prior

to the oral exam, the review committee members
discuss their initial evaluation of the criteria relating
to the written materials and tape and decide on
specific areas to be explored during the oral exam.
The student’s performance on the oral exam may
compensate for some difficulties in the written and/or
taped portions of the exam.

During the oral exam, the committee will ask ques-
tions in order to arrive at independent ratings of
“Pass” or “Fail” for each of the criteria outlined in the
CCE Evaluation Form. Once each member is satisfied
that he or she is able to rate the student in each of
the areas, the student is excused and the committee
meets to arrive at a consensual rating. The committee
is encouraged to call the student back if more infor-
mation is needed to reconcile a discrepancy in rat-
ings. If no agreement can be reached, a tape of the
review and all the written materials will be submitted

to a third judge to resolve the discrepancy.

Pass

Indicates that the student’s overall performance on
both written and oral presentations demonstrate basic
competence in each of the following areas: knowledge,
clinical reasoning, technical skills, relationship skills,
and written/oral expression skills. The student must
demonstrate proficiency in each area outlined in the
scoring guidelines, by the end of the oral exam, to
pass the CCE.

Fail

Indicates that there are significant deficiencies in the
written, taped, and/or oral portion of the examination.
In the event that the student fails the examination,
the committee members will discuss, with the
student, the strength and weaknesses of the student’s
overall performance.

Evaluation of the CCE

Each of the following criteria is designed to evaluate
the student’s written and oral performance in one or
more of the following areas: knowledge-based clinical
reasoning, technical skills, relationship skills, and
formal communication skills.

These criteria are intended to represent minimal
proficiency in each area outlined. The student must
pass each of the following by the end of the oral
presentation to pass the CCE.

Written Case Presentation

All of the following must be passed by the end of the
oral presentation. The written presentation must not
exceed 15 pages.

Pretreatment Evaluation

¢ Student demonstrates knowledge of relevant
diagnostic criteria and the ability to integrate
information from a variety of sources to support
the diagnosis.

e Student demonstrates adequate knowledge and
clinical reasoning in the selection of assessment
methods. Student provides an adequate qualitative
description of the client (issues, dynamics,
personality style(s), motivation for treatment,
communication style).

Conceptualization and Treatment Formulation
e Student demonstrates knowledge of the theoretical
model selected.

¢ Student applies major components of the theory
to case material

¢ Student demonstrates adequate clinical reasoning
in developing the treatment plan, guided by
assessment information and the theory selected.

Course of Therapy and Session Analysis
e Student describes relevant themes and important
interventions over the course of the treatment.

e Student shows ability to critique his or her own
work, including strengths and weaknesses, referring
to specific interchanges on the transcript.

Ethical and Legal Considerations

¢ Student demonstrates knowledge of ethical guide-
line relevant to the case.

e Student analyzes implications of possible ethical
dilemma.
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Diversity Issues: Exam

¢ Student demonstrates knowledge ¢ Student demonstrates knowledge of major content
e Student demonstrates knowledge of possible areas within psychology:
cultural factors relevant to assessment and Biological
treatment of the case. Social
o Student discusses implications of these factors “ Cognitive
to assessment and treatment. Developmental
Written Communication Skills Research relevant to efficacy of treatment
¢ Student demonstrates ability to communicate model with type of client presented
clearly in writing ¢ Student shows ability to apply more than one theo-

¢ Transcript and tape retical model to the case.

A student must pass both of the following to pass In addition to the orientation presented in the written
the CCE: materials, one of the following orientations, to be

chosen by the committee, must also be discussed

¢ Student demonstrates adequate skill in implement-
d p by the student. The student may select the specific

ing one or more interventions consistent with the . s . .
theoretical model, within the orientation chosen by
treatment plan. . .
the committee (e.g., structural family therapy vs.

¢ Student demonstrates adequate relationship skills Bowenian family therapy):
in the session:
e Systems theory
Listening skills
e Behavioral or cognitive theory
Accurately reflecting client’s concerns
R e Psychodynamic theory
Using language consistent with client’s frame

of reference. Within the model selected by the committee, students
Conveying warmth, respect, and concern will be examined on the following aspects of clinical
for client reasoning:

Encouraging client to discuss difficulties e Theory of personality and psychopathology
Appropriately reinforcing, tolerating associated with the model.

client’s affect o Tactics and strategies derived from the model

L ¢ Concept of therapeutic change
Oral Examination ) b d .
L e Relative strengths and weaknesses
The student must pass each of these criteria by the g

end of the oral exam: Students show adequate problem solving ability when

Oral presentation (not to exceed 10 minutes) presented with hypothetical questions about the case

¢ The student demonstrates knowledge and clinical o Ethical dilemmas

reasoning discussing the case L
* Diversity issues

e The client demonstrates an adequate ability to o .
. . . o Alternative interventions
communicate clinical material orally.

e Psychotherapy process and relationship issues

¢ Consultation with professionals from other
disciplines
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Student shows ability to critique his or her own work:

o Assessing effectiveness in directing interventions
(at least one strength and one weakness)

¢ Generating alternative strategies in working with
the client

¢ Discussing therapist variables and/or countertrans-
ference

e Assessing quality of the therapeutic relationship

¢ Describing obstacles to treatment/therapeutic
impasses

¢ Critiquing specific interchanges on the tape/tran-
script

Failure and Remediation Policy

If a student fails the exam, he or she must begin a
remediation process, to be determined by the review
committee. The review committee will determine
when the retake examination will be scheduled, and
notify the student in writing. Once the remediation
process is complete, the student may apply to retake
the examination. The student must present a different
clinical case during the retake examination.

Dissertation Requirements

The dissertation is an essential part of the
scholar/practitioner education at the Argosy
University/San Francisco Bay Area. Designed as a
capstone experience, the dissertation provides an
opportunity for the student to apply theory and
research to a particular topic and to think critically
and creatively about counseling psychology. The
dissertation must demonstrate clearly and concisely
the student’s ability to:

e Articulate a counseling psychology question or set
of questions

e Critically evaluate and synthesize the relevant
theoretical, clinical, and research literature

¢ Analyze collected data in light of the organizing
question(s) and the prevailing knowledge in the
area chosen for study.

Students select the topic of their dissertation, with
the approval of their selected chairperson and the
Dissertation Committee. It should be noted that stu-
dents may need to seek additional training (e.g.,
advanced statistics courses or computer applications)
or resources external to the school (e.g., statistical
consultation, research subjects) to complete some dis-
sertation options. Students are required to develop a
plan identifying training and resource needs as part of
their dissertation proposal.

Scope

Students are expected to address a psychological
issue that is grounded in theory and is addressed by
current research. The appropriateness of the project
is determined by the dissertation chair and commit-
tee members. The dissertation must be a potentially
publishable review or synthesis of findings that could
be presented to professional counseling psychologists
in a conference or a workshop setting.

Types of Inquiry
A broad range of inquiry is permitted in the disserta-
tion. The only restrictions are:

¢ The topic must have a clinical application.
e There must be a published empirical literature of
sufficient size to warrant critical review. The focus

of the review is determined by the student in col-
laboration with the dissertation committee.

Dissertation Prerequisites

To be eligible to register for dissertation, students
must have successfully completed all nine for the
first-year courses and be currently enrolled in (or suc-
cessfully completed) Proposal Development (R7038).

Registration for Dissertation

All students must register for dissertation and remain
registered until they complete the project. Students
must have their dissertation proposal approved by
their chair and committee members.
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RECOMMENDED COURSE SEQUENCE FOR

THE DOCTOR OF EDUCATION IN COUNSELING PSYCHOLOGY PROGRAM

Student progress through the program is intended to be sequential. Certain courses are offered to first-year

students that provide a theoretical and practical foundation for courses that will follow in subsequent years.

Certain advanced courses also require the student to have the background of more basic courses in order to

benefit fully from the course experience. Students must satisfy all stated prerequisites for a course before

registration for that course can be considered official.

Year One

Fall Semester Spring Semester

Summer Semester

C7445  Brief Therapies (3) C7436  Psychodynamic Theory (3) C7432  Advanced individual Counseling (3)

C7434  Cognitive Theory and Therapy (3)

C7433  Advanced Group (3)

C7460 Techniques of Child and
Adolescent Counseling (3)

R7031  Descriptive Research Methods (3) R7035 Qualitative research and Evaluation (3) R7037  Survey Techniques (3)

Year Two

Fall Semester Spring Semester

Summer Semester

C7458 Diagnosis and Treatment Planning (3) C7471  Treatment Sexual Dysfunction (3) C7455 Addictions Counseling (3)
R7038  Proposal development (X) C7454  Models of Clinical Supervision (3) C7462  Ethics in Practice (3)
€7935 Dissertation I (5) C7935 Dissertation Il (5) C7935 Dissertation Il (5)

1 While the dissertation may be begun at the beginning of the second year, most students choose to begin the process after the completion of all

other coursework.

COURSE/CREDIT TRANSFER POLICIES

Transfer of Courses/Credits into the Ed.D. in Counseling
Psychology Program From an Institution Other Than
Argosy University

Like other institutions that offer a doctoral degree,
Argosy University/San Francisco Bay Area does not
automatically transfer credit from graduate course-
work taken at other institutions. Students who have
taken graduate courses elsewhere may petition to
have these course apply toward a transfer of courses
in the curriculum. Transfer of credit are not reviewed
or granted until the student has been accepted and
paid the initial deposit.

For a course to be considered eligible for a transfer,
the following conditions must be met:

e The course must have been taken no more than
five years before the student’s entry into Argosy
University/San Francisco Bay Area, except when
students present evidence of ongoing work experi-
ence or continuing education in that area, or when
students pass a transfer exam for the course.

The course must have been a doctoral-level course,
taken for a doctoral-level credit from a regionally
accredited college or university. In the case of insti-
tutions outside the U.S., the appropriate state or
national accreditation is required.

Any course submitted toward a transfer of a
3 credit hour course must have itself carried 3
or more doctoral credit hours.

A student must have earned a grade of “B” or

better in any course submitted for a transfer.

A maximum of four courses (12 credit hours)
may be transferred toward the doctoral program
in clinical psychology.

The school does not accept any credit earned as
military credit, credit by examination, credit by
correspondence, credit for life experience, or
graduate credit from non-accredited schools.
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To apply for a Course Transfer

1. Obtain a Course Transfer Form from the Student
Services Department. Fill out one for each course
transfer request, listing the Argosy University/
San Francisco Bay Area course and number you
wish to transfer, and the corresponding course
taken elsewhere.

2. Submit the form to the coordinator of Student
Services with the following items:
A copy of the transcript referencing the course
under review

A course syllabus

When available, other items such as assign-
ments, projects, course notes or exams to
support the transferability of the course.

3. If the transfer meets the conditions listed above,
it will be forwarded to the appropriate faculty
member. The faculty person will review your
materials and complete the Course Transfer Form.
It will then be submitted to the coordinator of
Student Services. There is a 850 fee for each
course granted for transfer. You will receive an
invoice from Student Services indicating the total
amount due, based on faculty approval of the
transfer(s). Course(s) will not be entered onto the
transcript until payment is received. No grade is
entered for transferred courses. A copy of the
Course Transfer Form will be given back to you,
along with the materials.

The policies governing the transfer process are also
described in the Argosy University Academic
Catalog. If you have questions about the process,
please see the coordinator of Student Services.
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Section Five

Doctor of Psychology in

Clinical Psychology Program

PROGRAM OVERVIEW

The Doctor of Psychology (Psy.D.) in Clinical
Psychology Program has been designed to educate
and train students so that they may eventually be
able to function effectively as clinical psychologists.
To ensure that students are prepared adequately, the
curriculum provides for the meaningful integration of
theory, training and practice. The clinical psychology
program at Argosy University/San Francisco Bay Area
emphasizes the development of attitudes, knowledge
and skills essential in the formation of professional
psychologists who are committed to the ethical provi-
sion of quality services. Specific objectives of the
program include the following:

e The training of practitioners capable of delivering
diagnostic and therapeutic services effectively
to diverse populations of clients in need of such
treatment.

¢ The development of mental health practitioners
who understand the biological, psychological and
sociological bases of human functioning.

* The training of practitioners who are capable of
exercising leadership both in the health care
delivery system and in the training of mental
health professionals.

o The preparation of mental health practitioners
capable of expanding the role of psychologists
within society.

¢ The education of psychologists capable of working

with other disciplines as part of a professional team.

CLINICAL TRAINING OVERVIEW

Clinical training is the supervised out-of-class contact
of students with a clinical population. Through this
contact, students apply their theoretical knowledge,
implement clinical techniques based on this knowl-
edge, and develop professional and personal attitudes
important to the identity of a professional psychologist.
By the end of clinical training, Argosy University/San
Francisco Bay Area students possess effective assess-
ment and intervention skills, and practice in a highly
ethical manner.

During their clinical training, students advance
through progressively challenging levels of training. At
each level, a student’s progress is assessed in multiple
ways by several faculty members and field supervisors.
In order to advance to the next level of clinical train-
ing, the student must pass certain courses, complete
practicum and internship, and demonstrate compe-
tency in specific clinical tasks.

ADMISSIONS REQUIREMENTS

The application process for admission in to the

Psy. D. in Clinical Psychology Program requires

the submission of material that will enable the
Admissions Department to verify the applicant’s
academic qualifications to enroll in the doctoral
program in professional psychology. Because the
admissions process also takes into consideration the
qualities essential to becoming an effective clinical
psychologist, material is also required which will
enable the Admissions Committee to make a determi-
nation of the individual’s personal integrity, maturity,
interpersonal skills, and ability to communicate
effectively.
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Individuals interested in applying for entry into the
doctoral program must submit the following materials:

e Completed Application for Admission Form

e Application fee (non-refundable except in
California)

e Personal statement with a self-appraisal of
qualifications for the profession.
e Current résumé

e Three completed Applicant Recommendation
Forms

e Official transcripts from all postsecondary
schools attended.

After reviewing each applicant’s qualifications, the
school with notify applicants if they have been invited
for a personal interview with the faculty. Such inter-
views are frequently scheduled on Interview Days,
when applicants have an opportunity to meet with
faculty and students, tour the school and address
questions to admissions and financial aid staff.

Applicants must have graduated with a baccalaureate
or advanced degree from a regionally accredited insti-
tution or an appropriately certified foreign institution.

Applicants are expected to have a minimum GPA
of 3.25 on a scale of 4.0, or the equivalent, for the
following:

e Highest degree attained
e Junior/senior coursework
e Coursework in psychology minors

¢ Significant graduate level coursework in
psychology or related field

Prerequisites for Admission

Argosy University/San Francisco Bay Area requires
certain prerequisite undergraduate courses of all
students enrolling in a graduate program in clinical
psychology. These courses serve as a foundation for
courses that will follow. Generally, students should
have completed successfully 15 undergraduate credits
in psychology.

Applicants should have completed the following five
undergraduate courses or their equivalent: a course in
abnormal psychology, a course in tests and measures,
a course in statistics or research methods, a course in
personality theories, and a course in introductory
psychology.

Argosy University/San Francisco Bay Area strongly
recommends that these courses be completed prior to
enrollment. Students who have not completed these
courses prior to admission must complete them prior
to the end of the first year of enrollment and before
beginning a practicum. No exceptions to this policy
are allowed.

Argosy University/San Francisco Bay Area offers non-
credit courses in most of the above subject areas,
which are available to first-year students periodically
during the academic year on-campus and online.

Admissions Deadlines

All admissions materials for the Psy.D. in Clinical
Psychology Program must be submitted by the
following dates:

Application Deadlines for Fall Admission

January 15  Priority deadline (interviews conducted in
February/March; final notification April 15),
May 15 Final deadline (dependent on space availability)

Application Deadline for Spring Admission

October 15  Final deadline (interviews conducted in early
November; final notification mid-November)

After the interview, the Admissions Committee meets
to review the applicant in order to render a final
decision as to the applicant’s acceptance into the
Psy.D. in Clinical Psychology Program. The Admissions
Department will notify all applicants of the Admissions
Committee’s decision as soon as the decision has been
made. Accepted applicants are required to remit a
deposit by the date stipulated on the written notifica-
tion to reserve a place in the entering class. This
deposit will be applied toward the tuition of the
student’s first semester as a matriculated student.
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Deferral Policy

An applicant admitted to Argosy University/

San Francisco Bay Area who finds that pressing and
unforeseen circumstances prevent him or her from
matriculating during the semester for which he or she
was admitted, may apply for a deferral of admission
for up to one year from the semester for which he or
she was admitted. Deferrals are not automatic. A stu-
dent who wishes to request a deferral should send a
letter to the Admissions Department indicating his or
her special circumstances, along with the required
tuition deposit, by the deadline indicated in the
acceptance letter.

ENROLLMENT REQUIREMENTS

Students must enroll for the equivalent of 9 credit
hours per semester except during and after intern-
ship. Doctoral students wishing to be enrolled less
than 9 credit hours must petition the program chair
for part-time status.

No pre-internship doctoral students will be permitted
to take less than the equivalent of 6 credit hours per
semester except those students who have fewer than
6 credit hours of required coursework to take prior to
internship. Students registered for clinical research
project are considered full-time.

Satisfactory Academic Progress

To meet satisfactory progress toward a degree all
students must maintain the required cumulative
grade point average and meet the incremental and
cumulative maximum timeframes for their program.
Students who do not meet these requirements will
be placed on academic probation.

The following are the cumulative GPA, cumulative
maximum timeframe, and incremental maximum

timeframe requirements:

o Cumulative GPA:
Students must maintain a cumulative grade point
average (GPA) of at least 3.0 on a scale of 4.0.

o Cumulative Maximum Timeframe:
Students must complete the program within seven
years after matriculation, with all coursework and
practicum completed by the end of the fifth year.

The Clinical Competence Examination must be
passed no later than the end of the fifth year after
matriculation. Students who take an approved
leave of absence will have seven years plus the
length of time that they were on the approved leave
of absence, not to exceed one year, to

complete the program.

Incremental Maximum Timeframe Schedule

The minimum amount of academic work that a full-
time student must complete by the end of each year
in the program, following matriculation, to success-
fully complete the program, appears below. Students
taking an approved leave of absence will not have the
length of time that they were on the leave counted in
the calculation of the student’s year in the program.
Curriculum changes may result in a change in the
completion schedule for maximum timeframe. The
following is the minimum amount of academic work
that a full-time student must complete by the end of
each year in the program following matriculation.

Students are required to complete 90 credit hours
within the incremental maximum timeframe
requirements listed below:

Credit Hour Requirements for Satisfactory Academic Progress

End of Year One
End of Year Two
End of Year Three
End of Year Four

14 credit hours
27 credit hours
41 credit hours
54 credit hours
68 credit hours
90 credit hours

End of Year Five
End of Year Six

End of Year Seven 90 credit hours (including internship)

Note: The incremental maximum timeframe require-

ments are not a replacement for the specific program
sequencing and enrollment requirements, which may
be stricter than the incremental maximum timeframe

requirements.
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GRADUATION REQUIREMENTS

Students who are admitted into the program will be
responsible for completing the program requirements
that are in effect at the time of their admission. The
school retains the right to modify these requirements
in accordance with the demands of the profession of
psychology. The courses will be completed in

the order recommended by Argosy University/

San Francisco Bay Area.

To be eligible for graduation, students must meet the

following requirements:
¢ Successful completion of all coursework (90 credit
hours) including:

A minimum of 67 credit hours of required

courses.

12 credit hours (two years) of practicum

and practicum seminar groups.
9 credit hours of electives
2 credit hours of Clinical Research Project
Two semesters of Professionalization Group
¢ Successful completion of the Clinical
Competency Examination (CCE)
¢ Successful completion of a one-year, full-time
internship or two half-time internships.
o Successful completion of the Clinical
Research Project (CRP)
¢ Successful completion of the seven-hour Child
Abuse Assessment and Reporting course

¢ Grade Point Average (GPA) of at least “B” (3.0 on a

scale of 4.0), with no more than two grades lower
than “B-”, and a grade of “B-” or better in all core
(first two years) courses.

e Completion of these requirements within seven
years of matriculation into the program.

¢ Submission of Petition to Graduate Form due the
first day of the last semester the student registers.

Instructions on Petitioning to Graduate

Students who are planning to graduate need to submit
a Petition to Graduate Form with payment to the
Student Services Department by the first day of the
last semester in which they register. Student who
hand in their Petition to Graduate Forms late or hand
in incomplete will not be processed until the following
semester and will not be able to walk in the gradua-

tion ceremony.

Petition to Graduate Forms are reviewed at the end of
the semester in which the students submits the forms
when all grades for the semester have been received.

It is the student’s responsibility to make sure all
“Incomplete” and “In-Progress” grades are changed as
well as all program requirements including meeting
their practicum, internship and CRP requirements by
the end of the semester in which they graduate.
Students are encouraged to review their academic
transcripts every semester to make sure any incom-
plete or in-progress courses have been updated.
Academic transcripts can be found on Student Link
https:/banner.argosyu.edu.

Students are allowed to walk in the graduation
ceremony only if they complete all their program
requirements (including incompletes, CRP require-
ments, practicum/internship contract requirements,
and course repeats) by the end of the semester in
which they petition to graduate.

Diplomas

Diplomas are ordered once every semester after the
end of the semester in which the student complete
their requirements and after all grades for the semes-
ter has been submitted. Students who have
“Incomplete” or “In-Progress” grades at this point will
not have a diploma ordered and will have to wait until
the completion of the following semester. Diplomas

take approximately two months to be processed.
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PROGRAM REQUIREMENTS
Following are the program requirements for the Psy.D.
in Clinical Psychology Program:

Course Requirements —
Students Are Required to Take the Following

PP7000 History and Systems (3)

PP7010 Life Span Development (3)

PP7040 Cognition and Affective Processes (3)
PP7050 Physiological Psychology (3)

PP7060 Social Psychology (3)

PP7100 Professional Issues: Ethics, Conduct and Law (3)
PP7200 Statistics and Research Methods | (3)
PP7201 Statistics and Research Methods Il (3)
PP7300 Psychopathology | (3)

PP7301 Psychopathology Il (3)

PP7332 Child Abuse Assessment and Reporting (0)

PP7340 Issues in the Assessment and Treatment of
Diverse Populations (3)

PP7350 Consultation and Supervision (3)

PP7360 Clinical Psychopharmacology (3)

PP7370 Cognitive Assessment (3)

PP7373 Integrative Assessment (3)

PP7385 Personality Assessment (3)

PP8010 Cognitive-Behavioral Theory and Therapy (3)

PP8020 Person Centered and Experiential Theory
and Therapy (3)

PP8030 Psychodynamic Theory and Therapy Elective (3)
PP8050 Family and Couple Therapy (3)

PP8060 Group Psychotherapy (3)

PP8501 Clinical Research Project (1)

PP8502 Clinical Research Project (1)

PP8650 Assessment and Treatment of Substance
Use Disorders (3)

PP8670 Human Sexuality (1)

Course Requirements—69 Credit Hours

Professionalization Group Requirements —
Students Are Required to Take the Following

PP7110 Professionalization Group | (0)
PP7111  Professionalization Group I (0)

Professionalization Group Requirements—O0 Credit Hours

1All Psy.D. in Clinical Psychology students must complete a
seven-hour Child Abuse Assessment and Reporting course.

Practicum Requirements —
Students Are Required to Take the Following

PP8201 Practicum | (3)

PP8202 Practicum Il (3)
PP8203 Practicum IlI (3)
PP8204 Practicum IV (3)

Practicum Requirements—12 Credit Hours

Internship Requirements —
Students Are Required to Take the Following

PP8900 Internship (0) (For Fall, Spring and Summer I)

Internship Requirements—O0 Credit Hours

Elective Requirements
The program at Argosy University/San Francisco Bay
Area requires 9 credit hours of electives.

Courses that may be used to satisfy these elective
requirements are noted in the listing of courses for the
Doctor of Psychology in Clinical Psychology Program.

Graduation and Internship Contract Requirements

If a student’s Internship Contract extends beyond the
completion date of coursework, students are still
required to meet the requirements of the contract.
Graduation dates will reflect the date of the end of the
semester in which the contract ends.

Graduation and Clinical Research Projects Requirements
Students on Clinical Research Project need to have
completed their requirements including all required
paperwork prior to the last day of the semester in
which they are registering. Students must have their
CRP chairperson indicate the semester/date in which
the student anticipates completion of their CRP on
the Petition to Graduate Form.
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Clinical Research Project Requirements

The Clinical Research Project (CRP) is an essential
part of the scholar/practitioner education at the
Argosy University/San Francisco Bay Area. Designed
as a capstone experience, the CRP provides an oppor-
tunity for the student to apply theory and research to
a particular clinical topic and to think critically and
creatively about professional psychology. The CRP
must demonstrate clearly and concisely the student’s
ability to:

e Articulate a clinical question or set of questions

e Critically evaluate and synthesize the relevant
theoretical, clinical and research literature; and

e Analyze collected data in light of the organizing
question(s) and the prevailing knowledge in the
area chosen for study.

Students select the topic of their CRP, with the
approval of their selected chairperson and their other
CRP Committee member. It should be noted that
students may need to seek additional training (e.g.,
advanced statistics courses or computer applications)
or resources external to the school (e.g., statistical
consultation, research subjects) to complete some
CRP options. Students are required to develop a plan
identifying training and resource needs as part of
their CRP proposal. A CRP proposal must be com-
pleted and agreed to by, and orally defended before,
one’s CRP committee prior to starting the actual

CRP study.

Clinical Research Project Registration

Students must register for CRP consecutively for
every semester until complete. leave of absence is not
allowed when students are on CRP.

Clinical Research Project Scope

Students are expected to address a psychological
issue that is grounded in theory and is addressed by
current research. The appropriateness of the project
is determined by the CRP chair and the other
committee member. The CRP must be a potentially
publishable review or a synthesis of findings that
could be presented to professional psychologists in
a conference or workshop setting.

At Argosy University/San Francisco Bay Area, either
of the two basic types of CRP can be done. Following
Approach A, one can design, carry out, and write up
an original research project using a qualitative
research methodology on a topic that is of a clinical
or professional psychology nature: or, following
Approach B, one can conduct an especially thorough
survey of the literature and critical analysis on a topic
that is of a nature directly relevant to the theory
and/or practice of clinical or professional psychology.
If Approach B, there must be a published empirical
literature of sufficient size to warrant critical review.

Types of Inquiry
A broad range of inquiry is permitted in the CRP.
The only restrictions are:

e The topic must have a clinical application.

e There must be a published empirical literature
of sufficient size to warrant critical review. The
focus of the review is determined by the student
in collaboration with the CRP committee.

Under Approach A, a CRP might use any of a number
of qualitative descriptive research methods, including
questionnaire or survey, causal-comparative or ex
post facto, case study, interview, naturalistic observa-
tion, ethnographic or field, phenomenological, action
or process, historical, archival, theoretical/scholarly,
evaluational, or efficacy or outcome type approaches.
Combinations of these approaches may also be possi-
ble. It is also possible to petition to do an exploratory-
level study that is experimental, quasi-experimental,
or correlational in nature. The main requirement is
that the methodology employed must be appropriate
to the question(s) asked or the hypothesis(es) tested
and that conclusions are drawn from the evidence
presented.

Students should refer to the Clinical Research Project
Manual for detailed information about the CRP
process. The Manual will be distributed during the
Statistics and Research Methods II (PP7201) course,
and is also available through the Student Services
Department.
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Clinical Competency Examination Requirements

The Clinical Competency Examination (CCE)
includes a treatment summary, case presentation,
written case analysis, oral presentation, and oral
examination based on the written and case presenta-
tions. This format is designed to provide an assess-
ment of students’ knowledge, clinical reasoning within
a conceptual model, technical skills, relationship
skills, and ability to communicate in written and oral
form. Students are expected to take the examination
at the end of their third year of coursework. Students
must submit a CCE Request Form to the director of
Student Services no later than March 1st in order to
take the exam during the Spring Semester. A student
is not eligible for internship until he or she has passed
the examination. In the event of failure, the examina-
tion may be retaken once. If, during the second
attempt, the examination is not successfully passed,
the results of the examination will be presented to
the SEC to determine further action.

Clinical Competency Examination Eligibility

The CCE evaluation criteria are designed to assess
clinical competency at a level appropriate to students
who have completed required coursework and
practicum. Students are eligible to take the exam if
they are in good academic standing in the doctoral pro-
gram (a GPA of at least 3.0 on a scale of 4.0) and have
completed or are expected to complete all of the follow-
ing requirements by the end of the Spring Semester:

Clinical Competency Examination Requirements

PP7010 Life Span Development (3)

PP7100 Professional Issues: Ethics, Conduct and Law (3)
PP7300 Psychopathology | (3)

PP7301 Psychopathology Il (3)

PP7340 Issues in the Assessment and Treatment of Diverse
Populations (3)

PP7360 Clinical Psychopharmacology (3)

PP7373 Integrative Assessment (3)

PP8010 Cognitive-Behavioral Theory and Therapy (3)
PP8030 Psychodynamic Theory and Therapy (3)
PP8050 Family and Couple Therapy (3)

PP8060 Group Psychotherapy (3)

PP8201 Practicum | (3)

PP8202 Practicum Il (3)

PP8203 Practicum IlI (3)

PP8204 Practicum IV (3)

PP8650 Assessment and Treatment of Substance
Use Disorders (3)

Clinical Competency Examination

Requirements—48 Credit Hours

Once a student has submitted the CCE Request Form,
the chair of the CCE Committee will assign a Review
Committee to evaluate the student’s written and oral
presentations and conduct the oral examination.
Review committees will consist of two clinical faculty
members. A student’s site supervisor and Practicum IV
Seminar program are excluded from serving on a stu-
dent’s CCE Review Committee. The Review Commiittee
members serve only as examiners, not as advisors in
preparation of the materials. The student should not
consult with committee members about the content or
structure of the examination. In the event that a stu-
dent who previously failed the CCE is retaking the
exam, no member of a previous committee may serve
on the new committee.

Committee Selection and Exam Scheduling

By March 1, each student planning to take the CCE
during the Spring Semester must submit a CCE
Request Form that indicates the treatment setting,
treatment modality of the case intended for presenta-
tion, and the type of client (e.g. age, sex, presenting
problem, diagnosis).
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The chair of the CCE Committee will assign a Review
Committee and the Review Committee chair will
schedule an oral examination meeting. The student
will be informed of the assignment and meeting time.

A copy of an audio taped session and written materials
(see case presentation) must be submitted to each
member of the Review Committee (chair and commit-
tee member). in addition, a copy of the written materi-
als must be submitted to the director of Student
Services to be kept in the student’s academic file.
Students are responsible for submitting their CCE
materials no later than two weeks prior to the exami-
nation date. It is the responsibility of the student to
ensure that the appropriate client consent forms, which
permit the audio taping of client sessions, are main-
tained in the client’s record at the practicum agency.

The student makes arrangements to audiotape the
entire oral examination and is responsible for ensur-
ing adequate listening quality of the tapes. Students
should use full size, new, high quality audiotapes and
a recorder with an external microphone. Deliberation
by the committee following the oral examination, and
subsequent feedback to the student, shall not be
included on the tape. Examination tapes become the
property of Argosy University/San Francisco Bay Area
and will be collected by the CCE Review Committee
chair following the exam.

The student presents his or her case material orally
during the examination. Under the chair’s direction,
the committee conducts an examination regarding the
case and relevant issues. At the close of the examina-
tion, the candidate is excused while the committee
deliberates and evaluates the written and oral case
materials.

Clinical Competency Examination Procedures

A checklist of procedures for the student is presented
below. Accompanying this checklist is a detailed
explanation of these procedures.

Procedure Checklist for Students

e Review CCE Guidelines

e Obtain, complete, and submit the CCE Request
Form to the director of Student Services by
March 1.

e Select audio taped or videotaped session to accom-
pany written materials. Transcribe tape. Prepare
written case material. Make sure to have three
copies of all written materials and two copies of
the tape.

¢ Two weeks in advance of oral exam, provide
examination committee members with copies
of the written and taped materials. Provide the
director of Student Services a copy of the
written materials.

¢ Bring an Oral Examination Form to the Review
Committee at the time of oral examination.

e Arrange for audio taping of oral exam. Allow for
two hours of tape space. Use a tape recorder with
an external microphone.

Duties of Review Committee Members

It is the responsibility of the Review Committee
members to review the student’s written and

taped materials prior to the examination date. The
committee will: query the student in a manner
relevant to the case, including questions regarding
alternative theoretical approaches, reformulations of
case material and other psychological issues; evaluate
and discuss the student’s written and oral presenta-
tion; render an independent pass or fail judgment;
and provide recommendations for further study,
where warranted. Immediately after the examination,
the chair of the Review Committee completes the
Oral Examination Form and informs the student and
the CCE Committee chair of the student’s pass, fail,
or split decision status. In the case of a split decision,
the committee chair keeps the examination tape

for submission to a third, independent evaluator.

Within ten working days of the examination date,
the CCE Review Committee chair is responsible for
submitting, in writing to the chair of the CCE
Committee, a copy of the CCE Evaluation Form,
indicating the member should return all clinical
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taped and written case materials to the student,
unless other arrangements have been made with the
student. The exam tape will be collected by the
Review Committee chair at the end of the meeting.
In the case of a split decision, the chair of the CCE
Committee will submit a copy of all materials, and
the exam tape, to a third reader.

The site supervisor, seminar leader, or any other
appropriate person, may provide consultation and
supervision to the student with regard to any aspect
of case selection and management. However, the
student holds sole responsibility for organizing, con-
ceptualizing, and communicating the case materials.
The student’s site supervisors may not serve as
examination committee members, nor may they
attend or participate in the oral evaluator.

Case Presentation Content Guidelines

The student should select a case for presentation that
permits an adequate sampling of his or her knowledge
and skill in the treatment modality used. The student

must have served as the primary service provider.

The case should demonstrate adequate pre-treatment
evaluation, assessment, and conceptualization, treat-
ment planning, intervention, and termination man-
agement. Students are not limited in their choice of
client characteristics or problems, type or treatment
modality, or treatment setting. The client should have
been seen for a minimum of six sessions in order to
ensure an adequate opportunity to demonstrate the
skills listed above. A student must gain approval from
his/her Review Committee chairperson to use a tape
of a session earlier in the treatment process (e.g. in
an EAP setting). The principal guideline for choosing
a case should be that it fits within the framework of
applied clinical psychology. For example, the student
may choose a case which involves, but is not limited
to: drug/alcohol group treatment, family therapy,
rehabilitative psychology, forensic psychology,

play therapy, long-term or short-term individual
psychotherapy, or behavioral medicine.

Specific Content of Presentation

The following categories should be addressed in
structuring the written and oral portions of the case
presentation. The Review Committee will use them
in evaluating the student’s performance. Adaptations
of the content within the categories may be made
depending on the particulars of the case. The student
will submit a written case presentation of ten to
twelve pages, double-spaced. The student will also
submit a transcript, which describes an entire therapy
session. The written presentation will include the
following:

Pre-treatment Evaluation

The case should demonstrate the student’s compe-
tence in pre-intervention assessment, whether the
assessment involved an intake interview, formal
testing, collateral interviews, behavioral assessment,
or analysis of previous assessments, or other material
gathered by previous practitioners. Appropriate
documentation of the evaluation must be presented.
In addition, the student should be prepared to support
and critically discuss decisions made regarding the
assessment procedure(s) used. The written report
must include the following sections:

Presenting Problem

Relevant history, including the following,
as appropriate:

e Prior treatment history

o Assessment findings

¢ History of family interaction

¢ Developmental history

e Medical history

¢ Substance use or abuse

e DSM-IV diagnosis

Conceptualization and Treatment Formulation

The student must describe the conceptual formula-
tion that guided him or her in the treatment of the
case. The treatment plan, including goals and appro-
priate intervention strategies, must be described fully.
The student must be able to justify the treatment
plan based on the conceptualization of the case,

the theoretical model selected, and any pertinent
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empirical data regarding treatment efficacy. The

written report must include the following sections:

¢ Description of theoretical model
e Narrative applying case material to model

¢ Treatment plan derived from model, including
termination

Course Therapy and Session Analysis

This section outlines the student’s thinking in his

or her handling of the case from the initial interven-
tion(s) to termination. Interventions during each
phase of therapy must be described. The student
must describe the intervention(s) in the specific
session selected for presentation, and how these
intervention(s) relate to the stated treatment goals.
The student must analyze his or her behavior in the
session with respect to the process and content of
therapy. Examples of areas for critique include, but
are not limited to: listening skills, empathy, structure,
and confrontation. The critique should refer to spe-
cific interchanges between therapist and client(s) in
the transcript/tape. The written report must include
the following:

e Course of therapy

e A transcript of a session from the tape submitted
e Self-critique

¢ Kthical and legal considerations: the student must

review ethical and/or legal issues he or she deems
to be relevant to the case.

Diversity Issues

The student must review any diversity issues relevant
to the assessment and treatment of his or her case.
Examples of individual differences and diversity issues
include race, ethnicity, culture, sexual preference,
age, gender, and religious preference. The student
must discuss the impact of diversity issues on assess-
ment and treatment of the case.

Audio Taped or Videotaped Session

An audio taped or videotaped therapy session must
be presented to the Review Committee at the same
time as the written material (at least two weeks prior
to the oral examination). Both members of the

Review Committee must receive a copy of the session.
A written consent for taping must be present in the
patient’s clinical chart at the site.

The student is responsible for submitting a tape, of
adequate quality, to enable the examiners to hear
the audio taped therapy session, a written transcript
will not suffice as a substitute for a therapy tape of
inadequate quality. The student’s interpersonal skills
as a therapist must be demonstrated on the tape.
Otherwise, the tape will not be acceptable (e.g., a
tape of relaxation or hypnosis exclusively would not
be acceptable). Presentation of inaudible tapes may
result in postponement of the CCE until such time
as an adequate quality tape can be provided.

In some instances, either taping is not allowed by
agencies, or it is determined by the student and his
or her supervisor that taping would compromise
the therapeutic process or therapeutic relationship.
In such cases, the rationale for not taping must be
addressed in the written case presentation.

Specific Content of Oral Examination

Oral Presentation

Faculty will have reviewed the written materials prior
to the meeting. The student will present the case at
the beginning of the meeting. The oral presentation
should build upon, but not repeat, the basic informa-
tion conveyed in writing. The presentation should
not exceed ten minutes in length and should empha-
size the following aspects:

® Basic statement of client demographics and reason
for referral.

¢ Conceptual formulation
¢ The student should briefly describe the theoretical
model chosen and how it applies to the case.

e Therapeutic interventions

A discussion of therapeutic interventions is central
to the presentation. Specifically, the student must
discuss treatment goals, and specific intervention
strategies employed, as well as published empirical
support for treatment decisions.
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Oral Examination

The majority of the time is allotted to the critical
evaluation of the student’s ability to handle the com-
mittee’s in-depth exploration of his or her knowledge,
clinical reasoning, and clinical skills. The student is
required to think on his or her feet, to consider and
evaluate other possible interventions, to contrast
modalities, to support or reformulate the approach
taken, and to demonstrate knowledge of related psy-
chological issues. A key component of the examina-
tion will be an assessment of the student’s ability to
apply their clinical knowledge to meet the needs of
the case at hand. Any questions remaining after
review of the written materials will also be addressed.
Questions may focus on the following:

¢ Assessment and differential diagnosis
e Rationale for therapy
¢ Knowledge of relevant literature

e Application of theory (from written formulation
and one theory selected by committee)

¢ Critique of specific behaviors from transeript
(listening skills, empathy, structure, and
confrontation)

¢ Termination rationalization/plan
o Possible ethical implications or dilemmas

¢ Issues of diversity

In all cases, the committee is free to explore and test

the student until the committee is satisfied it can ren-
der an accurate decision. It is at the discretion of the

committee to determine how the oral examination is

structured.

Grading the Clinical Competency Examination

The committee members will review the written
materials and the tape prior to the meeting. Prior

to the oral exam, the Review Committee members
discuss their initial evaluation of the criteria relating
to the written materials and tape and decide on
specific areas to be explored during the oral exam.
The student’s performance on the oral exam may
compensate for some difficulties in the written and/or
taped portions of the exam.

During the oral exam, the committee will ask ques-
tions in order to arrive at independent ratings of
“Pass” or “Fail” for each of the criteria outlined in the
CCE Evaluation Form. Once each member is satisfied
that he or she is able to rate the student in each of
the areas, the student is excused and the committee
meets to arrive at a consensual rating. The committee
is encouraged to call the student back if more infor-
mation is needed to reconcile a discrepancy in rat-
ings. If no agreement can be reached, a tape of the
review and all written materials will be submitted to

a third judge to resolve the discrepancy.

Pass

Indicates that the student’s overall clinical perform-
ance on both written and oral presentations demon-
strate basic competence in each of the following
areas: knowledge, clinical reasoning, technical skills,
relationship skills, and written/oral expression skills.
The student must demonstrate proficiency in each
area outlined in the scoring guidelines, by the end of
the oral exam, to pass the CCE.

Conditional Pass

Indicates the student exhibits adequate clinical skills
is most areas evaluated but has one or two areas of
deficit that the committee determine must be ade-
quately addressed by the student in order to pass the
CCE. The committee members will identify and
review the areas of deficit with the student and will
indicate the steps the student must take to meet the
standard required for passing the CCE. The commit-
tee members will determine how long the student has
to complete these steps and will inform the student of
the due date.

Fail

Indicates that there are significant deficiencies in the
written, taped, and/or oral portion of the examination.
In the event that the student fails the examination,
the committee members will discuss, with the
student, the strength and weaknesses of the student’s
overall performance and will refer to the SEC to develop
a plan for remediation.
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Evaluation of the CCE

Each of the following criteria is designed to evaluate

the student’s written and oral performance in one or
more of the following areas: knowledge-based clinical
reasoning, technical skills, relationship skills and for-

mal communication skills.

These criteria are intended to represent minimal pro-
ficiency in each area outlined. The student must pass
each of the following by the end of the oral presenta-
tion to pass the CCE.

Written Case Presentation
All of the following must be passed by the end of the
oral presentation. The written presentation must not

exceed 15 pages.

Pretreatment Evaluation

¢ Student demonstrates knowledge of relevant
diagnostic criteria and the ability to integrate
information from a variety of sources to support
the diagnosis.

¢ Student demonstrates adequate knowledge and
clinical reasoning in the selection of assessment
methods. Student provides an adequate qualitative
description of the client. (issues, dynamics,
personality, style(s), motivation for treatment,

communication style).

Conceptualization and Treatment Formulation
¢ Student demonstrates knowledge of the theoretical
model selected.

¢ Student applies major components of the theory
to case material.

e Student demonstrates adequate clinical reasoning
in developing the treatment plan, guided by
assessment information and the theory selected.

Course of Therapy and Session Analysis

¢ Student describes relevant themes and important
interventions over the course of treatment.

e Student shows ability to critique his or her own
work, including strengths and weaknesses, referring
to specific interchanges on the transeript.

Ethical and Legal Considerations

¢ Student demonstrates knowledge of ethical
guidelines relevant to the case.

¢ Student analyzes implications of possible ethical
dilemma.

Diversity Issues

¢ Student demonstrates knowledge of possible
diversity-related factors relevant to assessment
and treatment of the case.

¢ Student discusses implications of these factors
to assessment and treatment.

Written Communication Skills
e Student demonstrates ability to communicate

clearly in writing.

e Transcript and Tape

A student must pass both of the following to pass
the CCE:

e Student demonstrates adequate skill in implement-
ing one or more interventions consistent with the
treatment plan.

¢ Student demonstrates adequate relationship skills
in the session:

Listening skills

Accurately reflecting client’s concerns

Using language consistent with client’s frame
of reference.

Conveying warmth, respect, and concern
for client

Encouraging client to discuss difficulties
Appropriately reinforcing, tolerating

client’s affect

Oral Examination
The student must pass each of these criteria by the
end of the oral exam:

Oral Presentation (not to exceed ten minutes):

¢ The student demonstrates knowledge and clinical
reasoning when discussing the case.

¢ The student demonstrates an adequate ability to
communicate clinical material orally.
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Exam

¢ Student demonstrates knowledge of major
content areas within psychology (one or two
of the following):

Biological

Social

Cognitive
Developmental

Research relevant to efficacy of treatment
model with type of client presented

e Student shows ability to apply an appropriate
theoretical model to the case

The student must be able to discuss other relevant
theories and treatment approaches in the understand-
ing and treatment of their client.

¢ Student shows adequate problem solving ability
when presented with hypothetical questions
about the case

Ethical dilemmas
Diversity issues
Alternative interventions
Psychotherapy process and relationship issues
Consultation with professionals from other
disciplines

e Student shows ability to critique his or her

own work:

Assessing effectiveness in directing interven-
tions (at least one strength and one weakness)
Generating alternative strategies in working
with the client

Discussing therapist variables and/or
countertransference

Assessing quality of the therapeutic relationship
Describing obstacles to treatment/therapeutic
impasses

Critiquing specific interchanges on the
tape/transcript

Failure and Remediation Policy

If a student fails the exam, he or she must begin a
remediation process, to be determined by the review
committee. The Review Committee will determine
when the retake examination will be scheduled,

and notify the student. Once the remediation process
is complete, the student may apply to retake the
examination.

During the remediation process, the student may
make use of all training resources available at Argosy
University/San Francisco Bay Area, including
practicum experiences and seminars, coursework,
and advisement with facility. The student is encour-
aged to obtain written and oral feedback from the
review committee following the examination and

to discuss this feedback with his/her advisor, seminar

leader, and other faculty as appropriate.

The student is encouraged to obtain consultation
regarding all phases of the remediation process from
his or her advisor and other faculty as appropriate.
It is each student’s responsibility to develop and
implement a remediation process. No student can
begin an internship prior to passing the CCE.

A student failing the CCE twice is automatically

dismissed from the program.

Appeals of CCE Decisions

Any student wishing to pursue an appeal of his or her
Review Committee’s decision, or who believes that
they have been treated in a biased fashion, or without
due process, should consult the section of the Argosy
University Academic Catalog regarding appeals.

Practicum and Internship Training Requirements
Practicum and internships are the supervised field
experiences with clinical populations that take place
within a health care delivery system. The purpose of
practicum and internship training is to provide the
environment and opportunity for students to apply
their theoretical knowledge, to implement and
develop clinical techniques based on this knowledge,
and to foster the professional and personal attitudes
important to the identity of a professional psycholo-
gist. Evaluation of student progress in practicum and
internship focuses on three areas: theoretical knowl-
edge, clinical skills, and professional conduct.
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The foundation of Argosy University/San Francisco
Bay Area’s training in professional psychology is the
accurate assessment and understanding of human
clinical problems. This assessment and understanding
is the basis for the recommendation and/or imple-
mentation of effective techniques for the alleviation
or resolution of these problems within a climate of
absolute respect for the client. The ethical standards
of the American Psychological Association (APA) are
incorporated into all students training.

The faculty closely monitors academic and clinical
development during all stages of progress throughout
a student’s graduate career. This monitoring, by both
academic and field training faculty, addresses the
issue of clinical suitability as well as academic
achievement. Thus, aspects of students’ personal
adjustment, interpersonal relationships, and behavior
in all settings are relevant to their progress. Our aim
is to assure that students are well qualified and have
the potential to become competent and ethical
professionals.

A primary goal of Argosy University/San Francisco
Bay Area practicum and internship training is the
development, by means of supervised direct client
contact, of component clinicians that are able to
deliver basic and effective assessment and therapeutic
intervention skills. The refinement of criteria for clini-
cal competency and assessment of competency are
ongoing institutional concerns. There are three
required levels of field training and evaluation in the
clinical psychology doctoral program:

e Practicum I (PP8201), Practicum II (PP8202)
e Practicum III (PP8203), Practicum IV (PP8204)
e Internship (PP8900)

The practicum is the first opportunity to provide
students with clinical field training. During practicum
training, students are given the opportunity of work-
ing under supervision with a clinical population
within a mental health delivery system.

Students learn to apply their theoretical knowledge,
implement, develop, and assess the efficacy of clinical
techniques, and develop the professional attitudes
important for the identity of a professional psycholo-

gist. The practicum is, thus, an essential part of
clinical training and all students are required to
participate in the practicum experience.

Full-time students are normally placed in practicum
during both their second and third years of study.
Students must begin practicum when they meet the
eligibility requirements. For registration purposes,
the practicum and seminar are treated as a course.
The practicum/seminar is 3 credit hours per semester
and 9 credit hours per academic year. Practicum usu-
ally begin in September and continue through June.
Students are required to complete a minimum of 500
hours each academic year they are enrolled in a
required practicum. However, many practicum sites
require more than 500 hours.

Students with extensive clinical backgrounds are
placed in practicum sites where they have an interest
and do not have previous experience. Students are
not allowed to be at the same agency for more than
one practicum sequence.

Doctoral students complete two training sequences
focusing on assessment and/or psychotherapy skills,
and integration of the two. Psychological assessment
should cover the comprehensive evaluation of clients,
including initial intake work, diagnostic interviewing
of collateral informants (as indicated), appropriate
psychological testing, and the development of specific
clinical treatment recommendations that evolve

from a case formulation of the client’s problems.
Psychotherapy skills include development of an
appropriate therapeutic relationship, problem
resolution, and implementation and evaluation of
treatment plan. In keeping with the broad-based
approach of the Argosy University/San Francisco Bay
Area program, it is expected that students have
diversity during the course of the year in: the kinds
of clients seen, the clinical interventions used, and
exposure to multidisciplinary input in the delivery of
mental health services. Students are also expected to
gain understanding of the impact of individual, as well
as larger systems issues, in the lives of their clients.

Each practicum requires a minimum of 500 hours
training experience. The practicum take place in
Years Two and Three in the doctoral program.
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Required practicum carry 3 credit hours per semester
totaling 6 credit hours for the academic year. All
students enrolled in practicum are concurrently
enrolled in a weekly practicum seminar, led by

a faculty member that meets throughout the
academic year.

Argosy University/San Francisco Bay Area places
students in a wide variety of clinical field sites. The
training site and seminar leaders evaluate students in
writing once each semester. The director of Clinical
Training assigns credit on a “Credit/No Credit”
(CR/NQ) basis.

Practicum placement usually coincides with the
academic year (9-12 months), but starting and com-
pletion dates may vary. Students spend 12-20 hours
per week in an agency/program that is formally affili-
ated with or approved by Argosy University/San
Francisco Bay Area. The practicum hours are spent in
“direct service” as defined below. The remainder of
the student’s time is spent in “indirect service,”
supervision, and “training activities.” Prior to entering
the internship year, clinical doctoral students will
have accumulated a minimum of 1,000 hours of

supervised clinical experience.

Definitions

Direct Service

Includes face-to-face provision of psychological
services to individuals designated as clients by the
agency/program.

Indirect Service

May include community outreach, consultation,
education, program development and/or evaluation,
and support services (e.g., report writing, record
maintenance).

Training activities include formal supervision (either
individual or group), case conferences, case manage-
ment/utilization review meetings, rounds, administra-
tive/planning meetings, in-service training/seminars,
and co-therapy with senior mental health staff.

Restrictions
A practicum may not be done in a student’s place of
employment.

Professional Liability Insurance

All students enrolled in practicum or internship must
be covered by Professional Liability Insurance. Argosy
University purchases this insurance once a student
enrolls in practicum or Internship. This is mandatory
even if the student is otherwise insured. Liability
insurance is included in the cost of the practicum.
Students are only required to register in Fall and
Spring for practicum, however, if the practicum
contract includes Summer, the student needs to
purchase liability insurance to cover this semester.

Psychological Tests

The use of psychological assessment instruments
continues to be one skill area that distinguishes
psychologists from other mental health professionals.
Competence in the use of these tests remains
important to the identity of the clinical psychologist.

Accordingly, doctoral students are expected to refine
their skills in this area by completing a minimum

of eight psychological test batteries by the end of
internship. This testing experience allows for the
integration of prior coursework in the principles of
testing, administration, scoring, and interpretation
of objective and projective personality instruments,
as well as major tests of cognitive ability. A qualifying
test battery should include techniques designed to
assess intellectual cognitive functioning, as well

as structured and unstructured instruments that
assess personality or social adaptability, and are
age-appropriate and appropriate to the referral
question. Some sites administer instruments specific
to a given treatment population. Students are
encouraged to learn these test instruments as well
as the more “traditional” techniques.

Students learn to integrate data obtained from

both multiple testing instruments and behavioral
observations, generate hypotheses based on patterns
of psychological process observed throughout the
test data, develop case formulations, and prepare
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well written psychological reports. Doctoral students
learn to produce a diagnostic interview and test
report which:

* Documents specific and relevant data
¢ Demonstrates case formulation skills
e Is theoretically consistent and well organized

e Understood by non-psychologists

Students are expected to be able to demonstrate
the necessary psychological knowledge base, the
basic clinical assessment skills, and the appropriate
professional attitudes necessary to perform effective
diagnostic interviewing and assessment. Evaluation
of student progress will include these areas.

Practicum Seminar Requirements

All students enrolled in a practicum must be concur-
rently enrolled in a practicum seminar, which meets
weekly, and is led by a faculty member who is a
licensed psychologist. The practicum seminar is
intended to be a year-long series, and students are
strongly discouraged from transferring from one
practicum seminar to another. Transfer will be
contingent upon approval of the director of Clinical
Training and both seminar leaders.

The seminar provides both a didactic experience
and a consultation experience. Didactic material
emphasizes basic diagnostic and intervention skills
applicable to a variety of client populations. Students
must submit audiotapes or videotapes of their work
with clients for review by seminar leaders and for
seminar group. Seminar leaders do not provide direct
supervision of student’s clinical work. Responsibility
for client care rests with site supervisors and the
training agencies. Faculty members serve as
partners-in-training with students’ site supervisors

in the development and evaluation of students’ skills.
The specific content and emphasis of the seminar
varies according to the practicum setting and
expertise of the faculty member.

Practicum Application Requirements

All students who enter the practicum application
process must be in good academic standing, have a
GPA of 3.0 on a scale of 4.0, and have completed the
academic sequencing that allows for the practicum
prerequisite courses to be completed prior to the
beginning of the practicum. No student may begin

a practicum without being in attendance at Argosy
University for a minimum of three semesters.

To be eligible for practicum a student must be in good
academic standing and must have successfully
completed, or transferred, 27 credit hours of course-
work, which must include the following:

Practicum Prerequisites —
Students Must Have Successfully Completed the Following

PP7010 Life Span Development (3)

PP7100 Professional Issues: Ethics, Conduct and Law (3)
(students who have not completed this course may
begin Practicum | if they are concurrently registered
in this course)

PP7110 Professionalization Group | (0)
PP7111  Professionalization Group Il (0)
PP7300 Psychopathology I (3)

PP7301 Psychopathology Il (3)

PP7360 Clinical Psychopharmacology (3)
PP7370 Cognitive Assessment (3)

Practicum Prerequisites— 12 Credit Hours

To be eligible for Practicum IIT (PP8203) and IV
(PP8204), a student must be in good academic
standing and must have successfully completed,
or transferred, the following coursework:

Practicum Ill and IV Eligibility— Students Must Have
Successfully Completed or Transferred the Following

PP8201 Practicum I (3)

PP8202 Practicum Il (3)

PP7340 Issues in the Assessment and Treatment of Diverse
Populations (3)

PP7200 Statistics and Research Methods | (3)

PP7201 Statistics and Research Methods Il (3)

PP7385 Personality Assessment (3)

PP7373 Integrative Assessment (3)
(students who have not completed this course,

may begin Practicum IIl if they are concurrently
registered in this course)

Practicum Il and IV Eligibility—21 Credit Hours
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Practicum Training Sites

The Argosy University/San Francisco Bay Area list of
approved practicum sites includes a wide variety of
clinical settings. These sites include community
mental health centers, psychiatric hospitals, schools,
university counseling centers, treatment centers for
developmentally disabled children and adults, forensic
settings, and chemical dependency treatment pro-
grams. If a student has a particular interest in either a
clinical area or a training site that is not available, the
director of Clinical Training will attempt to develop
such a site. The director of Clinical Training wel-
comes student and faculty input into the development
of practicum sites.

The director of Clinical Training selects training sites
according to their overall appropriateness to the prac-
titioner model of training. The practitioner model
emphasizes teaching clinical skills, exposing students
to relevant treatment populations, and providing
supervision by experienced licensed clinicians. Every
effort is made to ensure that students receive compe-
tent supervision, within a mentoring relationship and
an environment conducive to learning. The Argosy
University/San Francisco Bay Area expects that stu-
dents receive at least two hours of supervision per
week, one supervision hour must be in individual
supervision. These supervisory hours must be regu-
larly scheduled and continue throughout the training
year. The primary supervisor must be a licensed
mental health provider at the doctoral level
(psychologist, psychiatrist).

Once a student has accepted a practicum site, the
site supervisor, student, and Clinical Training director
complete the Practicum Agreement (Practicum
Contract). Acceptance of a practicum site is a
professional and ethical commitment to a site and

its clients. Students must conduct themselves accord-
ingly in honoring their commitment. Students must
conduct themselves in accordance with APA Ethical
principles during their practicum.

Practicum Agreement

The student, the Argosy University/San Francisco Bay
Area, and the training site enter into a contractual
relationship in which the student’s delivery of service
and other relevant activities within the training
arrangement are exchanged for clinical supervision,
exposure to clinical populations, exposure to profes-
sional role models, case management supervision, and
participation in other professional activities such as
rounds, staffing and seminars. Once acceptance of
student training has been agreed upon, an Argosy
University/San Francisco Bay Area Practicum
Agreement is completed and signed by the site
supervisor, the student, and the Argosy University/
San Francisco Bay Area director of Clinical Training.

Policy on Training Sites with Creedal Statements
Practicum and internship sites approved by the
Argosy University/San Francisco Bay Area are
expected to conduct their selection and training in a
nondiscriminatory manner. Sites are expected to
select applicants without regard to race, gender, eth-
nic background, sexual orientation, or religion, unless
the sites have compelling legal or therapeutic reasons
for limiting the applicant and selection pool. Sites that
have a selection policy that disallows students based
on any of the above criteria must notify the school
and clarify the legal and/or therapeutic rationale for
such policies. These policies will be noted clearly in
practicum placement literature at the school.
Students who feel that they have experienced dis-
crimination or harassment in their practicum or
internship training should report this to the director
of Clinical Training, who will initiate a full review of
the situation.

Practicum Application procedures

In the Fall Semester, the director of Clinical Training
conducts information meetings to help students
understand the practicum application and selection
process. All forms that students will be required

to complete will be distributed at these meetings.
Following the meeting, students review the practicum
resource material. This material contains the names
of practicum sites, locations, supervisors’ names,
descriptions of the specific training experiences

60 Argosy University/San Francisco Bay Area Academic Catalog Addendum 2004-2005



available, and site brochures, if available. First year
students will discuss their training interests and goals
in the Professionalization Groups. Advanced students
applying for practicum should meet with their
academic advisors to do the same.

Students then complete the following tasks by the
designated date(s) in the Fall or Spring Semesters:

¢ Prepare curriculum vitae, including a list of all
graduate-level courses that will be completed prior
to the beginning of practicum.

¢ Complete the Student’s Placement Preferences
Form indicating a minimum of four sites that match
their training needs, experience and interests

The Clinical Training Department reviews each stu-
dent’s proposed selections and weighs these selections
with the student’s training needs.

Students apply by submitting to the director of
Clinical Training a letter of intent, curriculum vitae,
and other requested materials by the application dead-
line announced by the director of Clinical Training
(usually late in January). Site supervisors have the
right to accept or reject students. Supervisors are
asked to notify students who will not receive further
consideration within a reasonable time so that they
can make other arrangements.

Sites typically begin interviews in late February, or
early March, and usually inform students of offers in
April. Students should also be mindful of the guide-
lines in accepting offers from these sites. Once a stu-
dent accepts an offer, the oral agreement is considered
binding. The student should then notify other sites of
his/her withdrawal from candidacy. Acceptance and
withdrawal letters must follow all conversations.

Students must inform the director of Clinical Training
immediately by telephone, followed by a letter, after
accepting a practicum. As soon as possible thereafter,
the student must complete the Practicum Agreement.
This form identifies the student, the site, the supervi-
sor, and the days and times the student will be on-
site. Signatures of the site supervisor, student, and
Argosy University/SFBA director of clinical training

are required. The student is responsible for complet-
ing this form and returning it to the director of
Clinical Training.

Evaluation of Student Progress

Site supervisors rate student progress in practicum
training at the end of each semester using the
Supervisor Evaluation Form. Progress is assessed in
three basic areas:

e Theoretical knowledge base
¢ Clinical skills

e Professional attitudes

The completed form must be reviewed with the
student during a supervision session. Supervisors pro-
vide direct feedback regarding each student’s clinical
strengths and weaknesses. The evaluation form is
then signed by the supervisor, the student and the
Argosy University/San Francisco Bay Area director of
Clinical Training. The student must return one copy
of the completed Supervisor Evaluation Form to the
Argosy director of Clinical Training and one copy to
their practicum seminar Instructor.

Practicum seminar leaders at Argosy evaluate student
clinical progress using the Argosy University/San
Francisco Bay Area grade sheet. Each semester the
seminar leader writes a brief narrative regarding the
student’s progress as demonstrated in the seminar.
The seminar leader awards a grade of “Credit” or “No
Credit” (CR/NC).

The director of Clinical Training awards an overall
“Credit” or “No Credit” grade for the practicum
experience following a thorough review of the site
supervisor’s evaluation and the evaluation by the
practicum seminar leader. A student must receive sat-
isfactory progress ratings from the site supervisor and
credit from the practicum seminar leader in order to
receive a grade of “Credit” from the director of
Clinical Training. Any discrepancies in evaluation by
the site supervisor and the seminar leader are
referred to the Clinical Training Committee.

If a student is having difficulties at their practicum,
they should consult with the director of clinical

training, after first discussing the problem with their
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practicum supervisor. The practicum supervisors

are encouraged to immediately contact the Argosy
University/San Francisco Bay Area director of Clinical
Training with any concerns about students.

Additional Clinical Training

A student may decide to do another practicum in
addition to the two required for the Psy.D. in Clinical
Psychology Program. These students must be in good
standing and wish to seek additional clinical training
prior to applying for internship. The student must
register for Advanced Practicum (PP444) and Seminar
(PP445) and have a completed Practicum Assignment
Agreement on file. Progress will be evaluated each
semester. Advanced practicum must be approved by
the director of Clinical Training.

In addition to practicum and internship training,
Argosy University/San Francisco Bay Area offers a
series of electives, for example, “Intensive Clinical
Training” (PP7345). These electives are designed to
provide students with additional clinical training.
Throughout the “Intensive” elective series, students
are given an opportunity to enhance their clinical
skills by participating in role plays, observing clinical
sessions, or working directly with clients, referred
from the surrounding communities.

Clients referred to the “Intensive” are seen, at a
greatly reduced fee, by Argosy University/San
Francisco Bay Area students, while being observed
through a one-way mirror by a “team.” The team
consists of the course instructor and/or a teaching
assistant (TA) and fellow students. Each client session
is guided by the instructor or the TA, who, through
the use of a microphone, provides clinical guidance
and interventions, directly to the student therapist,
through an ear piece worn by the student. As the
session progresses, the instructor or TA educates
the team about the dynamics of the therapist/client
interaction and the treatment approach.

The team approach gives students an opportunity to
receive support and feedback designed to enhance the
development of clinical skills. Team pre-sessions and
post-sessions are conducted for each client session.
Team pre-sessions concentrate on evaluating the

needs of clients and constructing an effective treatment
plan for the upcoming session. Team post-sessions are
conducted after each client session and are designed
to evaluate the effectiveness of the clinical interven-
tions rendered during the session, as well as process-
ing the experience of the student therapist. This
approach to clinical training is a very effective way to
allow students to apply, directly, the knowledge they
have obtained in other courses.

The “Intensive” is located in a specially equipped
facility on campus. The treatment rooms, each of
which has a one-way mirror, are equipped with two
ear pieces, which allow either an individual student
therapist, or a co-therapy team, to receive instruction.
Each room has a customized sound system that
allows the observing team to hear the ongoing session
through the use of headphones. Each session is also
audio taped.

Although it is the intent of these courses to provide
students with the opportunity to work with clients,
there is no guarantee that clients will be available for
each student. Students who register for these courses
should be aware that they may not actually work
with clients.

Practicum and Probation

Students who are placed on probation for any reason
may not be allowed to begin a required practicum
sequence until they are removed from probation.
Students who receive a grade below “B” in any course
required for practicum, will not be allowed to enroll
in practicum during the following academic year.

If a first-year student is placed on probation based on
performance in Fall Semester courses, the student
may not apply for a practicum during the Spring
semester. If the student has achieved a GPA of at least
3.0, when the Spring grades are available, and has not
been placed on probation by the Student Evaluation
Committee (SEC) for any other reason, the student
may, at the discretion of the director of Clinical
Training, apply for a practicum. If a first-year student
who has accepted a practicum is placed on probation
after the Spring Semester, the student may not partic-
ipate in practicum if their GPA is below 3.0 after the
Summer I grades are received. If their GPA is at or

62 Argosy University/San Francisco Bay Area Academic Catalog Addendum 2004-2005



above 3.0 after the Summer I grades are received,
the student may, at the discretion of the director of

Clinical Training, and the agency, begin the practicum.

Students on probation for reasons other than a GPA
below 3.0, will not be allowed to apply for practicum
until they are removed from probation. Students may
petition in writing, any of these policies regarding
beginning a practicum.

A student beyond the first year of the practicum

who is placed on probation may not apply for further
practicum or internship until the student is removed
from probation. Permission to apply for practicum at
times other than the normal times must be requested
through, and approved by, the director of Clinical
Training. The SEC decides whether any probationary
student who is on practicum may continue to partici-
pate in training.

In cases where the director of Clinical Training or
program faculty have reservations about a student’s
readiness for practicum or internship, the director
of Clinical Training will discuss the situation with
the student, the student’s advisor, and, for internship
readiness, the practicum seminar leader and site
supervisor. In those cases where there is a shared
concern among the student’s mentors, a plan of
remediation, to be implemented prior to the clinical
training in question, will be designed by the Clinical
Training Committee and forwarded to the SEC.

Procedures for Practicum Remediation

Requests for remediation within the ordinary time-
frame of practicum and internship can be handled
informally under the coordination of the director of
Clinical Training. Such a request might come from
any relevant practicum personnel such as site super-
visors, seminar leaders, or the Argosy University/San
Francisco Bay Area director of Clinical Training.

The Clinical Training Committee reviews practicum
and internship students who may need remediation
in clinical training. The director of Clinical Training
institutes meetings to clarify whether problem areas
exist and to specify the nature of problems. When
the review is complete and specific problems have
been identified, the director of Clinical Training

formulates a written plan describing specific problem
areas and the recommended remediation strategies
which is agreed to by the student, practicum, and
director. This plan is presented to the Clinical
Training Committee for its approval and then for-
warded to the SEC for approval and implementation.

At any point in this process, the student may request
to meet with the Clinical Training Committee. the
student may submit written materials and/or bring a
support person. The Clinical Training Committee may
also require that a student in need of remediation
meet with the committee so that the committee has

all pertinent information.

If the remediation includes additional training, a
remedial practicum or internship may be required. In
such cases, the director of Clinical Training will
amend the previously approved remediation plan with
a learning contract. The contract will address how the
training site will afford opportunities to deal with the
identified problem areas. This contract will be devel-
oped when a site is determined, and, in consultation
with the Clinical Training Committee, the student and
relevant site personnel. Once approved by the
Clinical Training Committee, the contract will be for-
warded to the SEC for review and approval.

Based on a thorough assessment of problem areas and
on the advisement of the director of Clinical Training,
the Clinical Training Committee may recommend
that a student be dismissed from the school. The
Clinical Training Committee will supply a written
summary of problem areas and a detailed rationale
for the dismissal recommendation. The dismissal
recommendation is forwarded to the SEC for

appropriate action.

Professional Conduct

Students are expected to conduct themselves in an
ethical and appropriate manner at the clinical
training site and to become familiar with both the
Ethical Principles and Code of Conduct and the
Standards for Providers of Psychological Services
(published by the American Psychological
Association), as well as “duty to warn” and confiden-
tiality requirements of professional psychologists
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in the State of California. Copies of these standards
will be provided to students in the professionalization
groups and/or ethics classes.

Students are expected to conduct themselves at all
times in a manner consistent with the principles of
the profession of psychology. Enrollment in the
practicum and signing the Training Agreement,
constitute an agreement to abide by these guidelines.
The following are examples of inappropriate and/or
unethical behaviors on a practicum or internship:

e Acting in a manner inconsistent with the tenets
of psychology as published in the APA: Ethical
Principles of Psychologists and Code of Conduct,
and/or “duty to warn” and confidentially require-
ments of professional psychologists in the State
of California.

e Failure to follow school/agency guidelines

e Failure to appear for any scheduled event at a
training site without notifying the supervisor in
advance of an absence.

¢ Taking vacation time without obtaining prior
approval from the supervisor.

¢ Taping an interaction or playing a tape of an
interaction with a client without the express
permission of both the supervisor and client.

* Removing materials from the training site without
permission of both school and agency.

¢ Withdrawing from the training site without
permission of both the school and agency.

e Accepting a practicum, and then turning it down
to accept another placement.

¢ Inappropriate use of computer generated
interpretive reports.

Consequences for failure to meet the professional
conduct expectations of the program and Argosy
University/San Francisco Bay Area may result in
verbal warnings, written warnings, referral to the
Clinical Training Committee, a remediation plan,
referral to the Student Evaluation Committee,
probation, or dismissal.

Students with Behavioral or Emotional Difficulty

The school considers the student as a whole person
and realizes a student may have emotional or
behavioral problems, underlying or related to aca-
demic and clinical difficulties. The school routinely
asks the faculty to readily identify such problems.
These problems may be recognized by the student,
administration, faculty, clinical field supervisors
and/or fellow students.

Such difficulties may include, but are not limited to,
the following:

¢ Offering to provide services, or providing services,
that are beyond the scope of the student’s training,
experience, or emotional functioning.

e Conviction of a crime that has bearing on the
practitioner’s ability to practice competently

e Continued practice by a student who has become
unfit to practice under supervision due to:

Failure to keep current with professional theory
or practice.

Inappropriate or unethical behavior in clinical
or academic settings.

Addiction to, or abuse of, alcohol or other drugs
which may endanger the public by impairing
the practitioner’s ability to practice safely.

When such difficulties come to the attention of faculty
or administration, the student may be referred to the
committee responsible for student evaluation. The
committee responsible for student evaluation will con-
duct an assessment of the student that may include:

e Evaluations submitted to the committee by the
student’s own consultant and/or outside consultants

as recommended by the committee.

¢ The opinions of the Clinical Training Committee,
faculty, and/or persons acting as consultants to
the evaluation committee.

¢ The student’s willingness to obtain treatment for
emotional or behavioral problems that exist.

¢ The extent to which continued enrollment of the
student will place unreasonable or excessive
demands upon other students or faculty of the
institution or training site.
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¢ The student’s ability to function as a trainee with

clinical treatment populations.

e The committee responsible for student evaluation
will use the assessment information to determine
an appropriate course of action. Possible courses of
action include, but are not limited to, advisement,
remediation, probation, or dismissal.

Responsibilities Concerning Practicum

Practicum experiences unite student, practicum
agency and supervisor, and Argosy University/San
Francisco Bay Area in a working relationship in which
all parties are responsible to each other as discussed

in the sections below.

Site Supervisor
Site supervisors have the responsibilities outlined
below:

o (lear expectations of student participation must
be communicated to students at the beginning of

the practicum.

e Regular, preset, uninterrupted supervision time
and clearly articulated expectations for use of
supervision (tapes, process notes, etc.) are
required.

¢ Adequate clinical opportunities to meet each
student’s training needs must be provided. Clear
feedback to students regarding clinical competence
and progress must begin early in the training year
and be ongoing throughout. There must be timely
completion and return of student evaluations
each semester.

¢ The director of Clinical Training must be informed
of any difficulties encountered at the practicum as
early as possible and must also be notified of any
substantive changes in the practicum experience.

e Students must be oriented to the agency, including

record keeping and expectations for professional
conduct, before they begin their clinical work.

director of Clinical Training
The director of Clinical Training has the following
responsibilities:

e The director of Clinical Training will provide stu-
dents with up-to-date practicum resource materials
describing approved practicum experiences, prereq-
uisites, expectations, placement procedures, etc.

¢ The director of Clinical Training, along with Argosy
University/San Francisco Bay Area faculty in
Professionalization Groups, will advise students
in the practicum selection and application
process in order to secure a good match between
student training needs and training site
offerings/requirements.

¢ The director of Clinical Training, in collaboration
with the practicum seminar leader, will monitor
student progress during practicum training and will
be available for consultation and advisement to
practicum sites and students.

¢ The director of Clinical Training will develop new
training sites and recommend their affiliation to
the Clinical Training Committee.

e The director of Clinical Training will regularly visit,
call, or write to practicum sites and facilitate a
close training relationship between the school
and sites.

Student Responsibilities
Student’s responsibilities are:

¢ To conduct themselves in reliable, ethical, and
appropriately professional manner in all practicum
activities, including timeliness, notification of
absences, permission for vacation, and other
professional responsibilities.

e To integrate themselves into training sites and
develop good working relationships with staff
and clients.

¢ To maintain an attitude of openness to self-exami-
nation and new learning.
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¢ The director of Clinical Training should be advised
of any difficulties encountered at the practicum.
Students are expected to seek advisement and
consultation in a timely manner with seminar
leaders, or with the director of Clinical Training,
when any concern exists.

Practicum Supervision Requirements

Trainees receive a total of two or more hours of
supervision and training per week on site. For Psy.D.
in Clinical Psychology Program students, at least one
of these hours must be spent in primary individual
supervision with a licensed doctoral-level supervisor.
Students are required to audiotape or videotape, with
their permission of the agency, some of their clinical
work, to be utilized in individual supervision and in
their practicum seminar on campus. Supervisors are
expected to communicate clear expectations to stu-
dents at the beginning of their practicum and to pro-
vide clear feedback regarding clinical competence and
progress throughout the year. The director of Clinical
Training should be informed immediately of any diffi-
culties encountered at the practicum or of any sub-
stantive changes in the practicum experience (e.g.,
change of supervision). Finally, primary supervision is
expected to offered at a regular, preset, uninterrupted
time each week.

Internship Requirements

All doctoral students are required to complete either
a full-time, one-year internship, or two half-time (24
months) internships, as a requirement for graduation.
The internship must be an APA accredited internship,
an APPIC or CAPIC internship or equivalent. The
internship is an integral component of the doctoral
program and the capstone experience in the clinical
training sequence. During the internship the student
will be expected to assume significant clinical respon-
sibilities and perform major professional functions
under the supervision of qualified psychologists.
Because the internship is typically the last step in

the student’s pre-doctoral preparation for functioning
as an independent professional, the internship experi-
ence should provide the student with a variety of
appropriate role models, as well as intensive and

diverse opportunities to function in the various roles
expected of a clinical psychologist. Typically, full-time
students will begin the internship during their

fourth year of enrollment.

Application Process

The application process for internship begins
approximately one year prior to the starting date of
the internship. Most internships begin in September,
but a few begin as early as July 1. Students planning
to apply for internship for the following Fall Semester
must attend all meetings scheduled by the Clinical
Training Department. Any student whose readiness is
in question, through failure to meet prerequisites,
will be referred to the Clinical Training Committee

to determine whether the student will be allowed to
apply for internship that year.

Internship Prerequisites

In order to be eligible to begin an internship,
each student must have completed the following
requirements:

e The student must be in good academic standing
(a GPA of at least 3.0 on a scale of 4.0 with no
more than 2 grades below “B-" and not on proba-
tion)

¢ The student must have successfully completed
the Clinical Competence Examination

¢ The student must have successfully completed all
coursework with no incompletes, excluding the
CRP sequence.

o The student must have an approved Clinical
Research Project (CRP) Proposal (refer to the
CRP Manual for Proposal requirements).

Note: The director of Clinical Training must approve
all internship sites.

California Internship Council (CAPIC)

Argosy University/San Francisco Bay Area is a mem-
ber school of the California Psychology Internship
Council (CAPIC). a consortium of training agencies
and graduate schools. CAPIC members collaborate
on establishing standards for clinical internships,
standardized application procedures for all doctoral
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students and evaluation of the quality and effective-
ness of each training site. The standards reflect the
guidelines set forth by the American Psychological
Association (APA). CAPIC member schools are pro-
vided with a list of qualified internship sites. As a
CAPIC member school, Argosy University/San
Francisco Bay Area doctoral students must apply

to internships that are CAPIC-approved, APPIC-
approved, or APA-accredited.

California Internship Council Procedures
The procedures listed below must be followed by all
students seeking internship placement:

1. Submit an Argosy University/San Francisco Bay
Area Internship Readiness Form to the director
of Clinical Training

2. Review currently active internship sites. The
school maintains records in both the library and
the computer lab.

3. Attend all required internship meetings and provide

information to the director of Clinical Training or
Clinical Training Committee as requested

4. Meet with your advisor, practicum supervisors,
other faculty, and the director of Clinical Training,
who are familiar with your work and training goals
to discuss possible sites.

5. Submit a list of internship preferences to the
director of Clinical Training for review and
approval.

6. Request official copies of transcripts from the
director of Student Services. Requests for tran-
scripts must be in writing and must include the
printed name, signature, social security number,
and number of transcripts needed. Students will
request official copies of transcripts to send with
their internship applications. The school will not
send transcripts directly to a site, unless the site
specifically requires the transcript be sent directly
from the school. Requests for official transcripts
must be made at least two weeks prior to the first
application deadline of the internship applicant.

7. Submit application material directly to the intern-
ship sites.

. On-site interviews are almost always necessary to

obtain an internship. Prepare to interview for APA
and APPIC sites October—December and in March
for CAPIC sites.

. Follow appropriate guidelines regarding contact

with sites on Uniform Notification Day. Other
guidelines will be distributed by the director of
Clinical Training regarding the procedure.

10. Acknowledge your acceptance of an offer for an

internship position in writing. Once an offer has
been accepted, it must be honored.

11.Submit, to the director of Clinical Training, a copy of

the confirmation received from the internship site.

Conduct During the Application Process
Listed below are specific guidelines for conduct
during the application process:

¢ Students are expected to abide by all Argosy

University/San Francisco Bay Area and CAPIC
(or APPIC or APA) policies regarding the internship
selection and application process. Any student
violating these policies will be referred to the
Clinical Training Committee for review. Action
by the committee may include: withdrawal from
internship, withdrawal from the internship selec-
tion process, or referral to the SEC for other
potential disciplinary action, as determined by
the faculty. Any questions should be addressed to
the director of Clinical Training.

Students are responsible for demonstrating readi-
ness for internship. If a question arises about a
student’s readiness to apply for, or accept an
internship, the student may be referred to the
Clinical Training Committee.

Internship meetings are essential for preparing
students to apply for internship and for ensuring
that irregularities in the process are minimized.
Students with excessive absences at meetings may
be considered ineligible to apply for internship in
a given year.
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e There are several administrative tasks involved
in the application process. Failure to complete
these tasks places a burden on Argosy University/
San Francisco Bay Area faculty and staff and could
have a negative impact on other students in the
process. Students must complete all tasks by the
dates requested in order to be assured of:
The student’s own eligibility to apply for
internship
The timely submission of application materials
from Argosy University/San Francisco Bay Area

The availability of requested sites. It is each
student’s responsibility to be informed about
deadlines and requirements

¢ Students must be honest and ethical in their deal-
ings with internship site staff. This responsibility
exists even if a site appears to deviate from guide-
lines. In particular:

No student may inform any site that the site is
his or her first choice for internship. In the
event that a site is informed at any time that it
is a student’s first choice, the school will require
the student to attend that site, if an internship
position is offered, regardless of any other

offers received.

Students must not mislead staff at potential
sites regarding their qualifications or eligibility
for internship.

A student who accepts an offer for an internship
may not later renege on the offer without writ-
ten permission from the training director or the
Clinical Training Committee. Such permission
will be granted only in extreme circumstances.

e Students may not contact sites regarding other
students and may not discuss other students with
staff at internship sites.

¢ If a student does not find a placement on Uniform
Notification Day, he or she may not contact sites
without the prior approval of the director of
Clinical Training.

¢ Students who assist faculty or supervisors in
preparing their letters of recommendation may not
alter the letters in any way except as specified by
the faculty member or supervisor.

Evaluation of Interns

Each semester, Evaluation Forms will be sent to the
internship site to evaluate each intern’s performance.
At the end of the year, the student will be required to
evaluate the internship experience.

The Student Evaluation Form enables supervisors

to assess the student’s progress, competence and
performance relative to the learning objectives, as
well as other factors of importance to the internship
site. These forms are monitored by the director of
Clinical Training to assess progress and possible areas
of difficulty. All evaluations are kept as part of the
student’s permanent record. At the completion of the
internship year, the director of Clinical Training
makes the final determination whether or not the

internship requirements have been met.

Remediation

Students on internship who may need remediation in
clinical training are referred to the Clinical Training
Committee. The Clinical Training Committee will
examine all pertinent information related to the
student’s progress. Students are informed of the
Clinical Training Committee review and may

request a meeting with the committee. Likewise, the
committee may request a meeting with the student.

If the review identifies deficits in a student’s clinical
progress, the director of Clinical Training will identify
the areas in need of remediation. The student, in
consultation with the director of Clinical Training,
will develop a remediation plan. The remediation plan
is forwarded to the program chair. Upon approval, the
remediation plan is forwarded to the student. The
student is bound by the conditions set forth in the
remediation plan.

The remediation plan may require, but is not limited
to, therapy, additional training, additional course-
work, remedial practicum, or remedial internship.
Students may appeal the remediation plan based
upon due process or bias.
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If there are any problems that cannot be corrected
through a remediation plan, the student may be
referred to the Student Evaluation Committee (SEC)
for possible probation or dismissal.

If, at any point during the internship process, a
student is in need of remediation, the student, the
internship site director, and the director of Clinical
Training will develop a written contract specifying
clinical areas needing improvement and methods
by which such improvement may be achieved.

Conduct on Internship

Ethical Behavior

Students must adhere to APA Ethical Guidelines and
the rules of the Board of Psychology. If difficulties
occur, they should be resolved with the internship
staff, if possible. the director of Clinical Training will
be available to evaluate or assist students with ethical
dilemmas, if necessary. In the event that unethical
behavior is found to occur during internship, appro-
priate action will be taken by the committee, which
may include:

e Referral to the SEC
* Removal from internship

e Other disciplinary or remedial action

Dual Relationships with Supervisors

It is unethical for students to engage in an internship
that is administered by, or in which they receive
supervision from, a person with whom they relate

in some other professional capacity. Personal
relationships may also comprise dual relationships.

Leaving an Internship before Completing its Program

A student needing to leave an internship before
completing the agreed upon minimum amount of
time should notify the director of Clinical Training in
writing as soon as the need becomes known. The
Clinical Training Department will review the student’s
request to determine whether early termination is
warranted. in some cases, the Clinical Trainings
Department may request the SEC review the
application for early termination. Early termination
of an internship may have serious implications for
the student and the agency, thus any steps in this

direction must be considered carefully. Students
should remember that they must complete the
internship within 24 months and that it is usually
very difficult to begin new internship experiences
mid-year.

Changes in Scheduling

Students may adjust schedules on internship with the
approval of the training staff at the internship site as
long as the internship is completed within 24 months
and otherwise meets all criteria for an internship
experience. The director of Clinical Training must be
immediately apprised of any changes in scheduling.
Students must be evaluated at least biannually regard-
less of number of hours per week worked, and copies
of these evaluations must be forwarded to Argosy
University/San Francisco Bay Area so that progress
can be monitored.

Challenge of Practicum or Internship Record

A student who desires to seek reconsideration of
any matter related to practicum or internship should
contact the director of Clinical Training.

¢ If the matter in question concerns an event at
a training site or a supervisor’s evaluation of a
student, the student must consult with the training
site supervisor for reconsideration of the issue.

o If, after consultation with the supervisor, the
student wishes to pursue the matter further, the
student should approach the director of Clinical
Training and request an investigation of the matter.
The outcome of the investigation will be summa-
rized and placed in the student’s training file with
a copy given to the student.

o If the matter in question concerns a decision
reached by the director of Clinical Training about
the student, the student may petition the Clinical
Training Committee, in writing, for reconsideration
of the matter. If the student desires, a meeting will
be arranged with the committee for a full discus-
sion of the issue. The outcome will be summarized
and placed in the student’s file, with a copy given
to the student.
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RECOMMENDED COURSE SEQUENCE FOR THE
DOCTOR OF PSYCHOLOGY IN CLINICAL PSYCHOLOGY PROGRAM

Student progress through the program is intended to be sequential. Certain courses are offered to first-year students
that provide a theoretical and practical foundation for courses that will follow in subsequent years. In addition,
certain advanced courses require the student to have the background of more basic courses in order to benefit fully
from the course experience. Students must satisfy all stated prerequisites for a course before a registration for that
course can be considered official. A listing of the prerequisites for courses in the Psy.D. in Clinical Psychology

Program is printed in each Registration Bulletin.

Note: A five-year course sequence is also available for the Psy.D program. Courses are also offered during an
optional Summer Session II.

Year One
Fall Semester Spring Semester Summer Semester
PP7040 Cognition and Affective Processes (3) PP7301 Psychopathology Il (3) PP7100 Professional Issues: Ethics, Conduct
and Law (3)
PP8020 Person Centered and Experiential PP7111 Professionalization Group Il (3) PP8010 Cognitive-Behavioral Theory
Theory and Therapy (3) and Therapy (3)
PP7300 Psychopathology I (3) PP7385 Personality Assessment (3) PP7332 Child Abuse Assessment and
Reporting (0)
PP7110 Professionalization Group | (0) PP7010 Life Span Development (3)
PP7370 Cognitive Assessment (3) PP7340 Issues in the Assessment and
Treatment of Diverse Populations (3)
Year Two
Fall Semester Spring Semester Summer Semester
PP8201 Practicum I (3) PP7201 Statistics and Research PP8650 Assessment and Treatment of
Methods I1 (3) Substance Use Disorders (3)
PP7050 Physiological Psychology (3) PP8202 Practicum Il (3) PP7000 History and Systems (3)
PP7373 Integrative Assessment (3) PP7360 Clinical Psychopharmacology (3) PP8670 Human Sexuality (1)

PP7200 Statistics and Research Methods | (3) PP8050 Family and Couple Therapy (3)

Year Three
Fall Semester Spring Semester Summer Semester
PP8060 Group Psychotherapy (3) PP8502 Clinical Research Project (1) PP7060 Social Psychology (3)
PP8501 Clinical Research Project (1) PP8204 Practicum IV (3) Elective (3)
PP8203 Practicum III (3) PP7350 Consultation and Supervision (3)
PP8030 Psychodynamic Theory and Elective (3)
Therapy Elective (3)
Year Four
Fall Semester Spring Semester Summer Semester
PP8900 Internship (0) PP8900 Internship (0) PP8900 Internship (0)

VAll Psy.D. in Clinical Psychology Program students must complete a seven-hour Child Abuse Assessment and Reporting course.
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PROCEDURES FOR EARNING A

MASTER OF ARTS DEGREE EN PASSANT

(IN PASSING) TO A DOCTOR OF PSYCHOLOGY

IN CLINICAL PSYCHOLOGY DEGREE

Masters in Clinical Psychology Course Requirements

Fill out the “M.A. en Passant Course Requirements
and Verification of Practicum” Form (two pages) to
indicate successful completion of the M.A. in Clinical
Psychology Program course requirements. Forms are
available from the Student Services Department.

Verification of Successful Completion of the
First-Year Practicum

Have the Clinical Training Department verify success-
ful completion of first-year practicum and required
practicum contracts and evaluations by signing the
“M.A. en Passant Course Requirements and
Verification of Practicum” Form. First year practicum
includes one of the following course sequences:

e Practicum I (PP8201) and Practicum II (PP8202)

¢ Master’s Practicum and Seminar I
Master’s Practicum and Seminar II

(If supervised by a doctoral level supervisor.)

Successful Completion of the Clinical Evaluation Conference
(CEC) or the Clinical Competency Exam (CCE)

Students need to pass the CEC in order to earn an
M.A. in Clinical Psychology degree. To verify comple-
tion of this requirement, students must hand in a
signed copy of the “Outcome of the M.A. Clinical
Evaluation Conference” grade sheet to the Student
Services Department. The CEC will be offered in the
Practicum II course.

Students who have already completed their Practicum
II (PP8202) course may use the CCE to satisty this
requirement. To verify completion of this require-
ment, students must hand in a signed copy of the
“Outcome of the Psy.D. Clinical Competency Exam”
grade sheet to the Student Services Department. The
CCE will be given in the Summer I Semester.

Petition to Graduate

Students must submit and return the “Petition to
Graduate M.A. Degree en Passant” and pay the
graduation fee in order to earn an master’s degree in
clinical psychology.

APPLICATION TO THE DOCTOR OF CLINICAL
PSYCHOLOGY PROGRAM FROM THE MASTER OF
ARTS IN CLINICAL PSYCHOLOGY PROGRAM

Master’s students who have completed certain
coursework may apply for admission to the Argosy
University/San Francisco Bay Area doctoral program.
The requirements are as follows:

1. Applications are due to the Student Services
Department no later than May 15 for admission
into the Psy.D. in Clinical Psychology Program for
the following Fall Semester.

2. Students who are accepted into the Psy.D. in
Clinical Psychology Program will have their
practicum apply to the Psy.D. in Clinical
Psychology Program only if they are being super-
vised by a doctoral-level supervisor.

3. Students must meet the pre-requisites for
Practicum I prior to the Fall Semester.

4. Students must be in good academic standing and
have maintained a GPA of 3.25 or higher for the
previous two semesters.

5. Students must have completed 24 semester credit
hours prior to the Fall Semester (not including
transfer credit hours).

6. Students who are not maintaining a GPA of 3.25 or
higher in the Summer Semester after acceptance
into the Psy.D. in Clinical Psychology Program may
be reconsidered for transfer.

Procedures for transferring to the
Psy.D. in Clinical Psychology Program:

1. Each student who intends to transfer into the
Psy.D. in Clinical Psychology Program, must meet
with his or her academic advisor. The advisor will
review the student’s academic record to ascertain
eligibility to apply.

2. Each student must submit a completed Transfer to
Doctoral Program Request Form to the director of
Student Services by May 15.

3. All materials will be submitted to the Admissions
Committee for evaluation. The student will be
notified in writing regarding the outcome of the
Admission Committee’s decision.
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APPLICATION TO THE DOCTOR OF PSYCHOLOGY IN CLINICAL PSYCHOLOGY PROGRAM
FROM THE MASTER OF ARTS IN COUNSELING PSYCHOLOGY PROGRAM

Students enrolled in Argosy University/San Francisco Bay Area’s M.A. in Counseling Psychology Program may

apply for admission to the Psy.D. in Clinical Psychology Program according to the general admissions procedures.

If accepted for admission to the doctoral program, successful completion of the following professional counseling

courses may be applied for credit in place of the listed course in the Psy.D. in Clinical Psychology Program. Please

note that M.A. in Counseling Psychology Program students who do their practicum at their place of employment,

may not be able to count this practicum toward practicum in the Psy.D. in Clinical Psychology Program.

M.A. in Counseling Psychology Program

Psy.D. in Clinical Psychology Program

PC6005

PC6700

PC6330

PC6900

PC6505
PC6510

PC6200
PC6250

PC7100

Maladaptive Behavior
and Psychopathology (3)

Couples and Family
Counseling (3)

Child Abuse Assessment
Reporting (1)

Substance Abuse
Counseling (3)

Group Counseling (3)

Social and Cultural
Counseling (3)

Human Sexuality (1)

Clinical
Psychopharmacology (3)

Professional Issues:

PP7300

PP8050

PP7332

PP8650

PP8060
PP7340

PP385
PP7360

PP7100

Psychopathology | (3)

Family and Couple
Therapy (3)

Child Abuse
Assessment and Reporting (0)

Assessment and Treatment of
Substance Use Disorders (3)

Group Psychotherapy (3)

Issues in the Assessment and
Treatment of Diverse Populations (3)

Human Sexuality (1)

Clinical
Psychopharmacology (3)

Professional Issues: Ethics,

Ethics Conduct and Law (3)

Conduct and Law (3)

QUALIFYING FOR THE MASTER OF ARTS
IN CLINICAL PSYCHOLOGY PROGRAM
AS A DOCTOR OF PSYCHOLOGY

IN CLINICAL PSYCHOLOGY STUDENT

Many students want to earn the Master of Arts (M.A.)
degree as they progress to the doctoral degree. A
student may earn the Master of Arts degree if they
have completed all of the Master of Arts in Clinical
Psychology Program requirements, including all
required courses, master’s elective courses and a
one-year Master’s Practicum requirements.

Students wishing to obtain a Master of Arts degree
must submit a Petition to Graduate to the Student
Services Department along with the course registration
for the final semester in which they intend to com-
plete the Master of Arts program requirements.
Deadline for the Petition to Graduate is the first day of
the semester of the last semester the student registers.

COURSE/CREDIT TRANSFER POLICIES
Transfer of Courses/Credits into the

Psy.D. in Clinical Psychology Program

From an Institution Other Than Argosy University

Like other institutions that offer a doctoral degree,
Argosy University/San Francisco Bay Area does not
automatically transfer credit from graduate coursework
taken at other institutions. Students who have taken
graduate courses elsewhere may petition to have these
courses apply toward a transfer of courses in the cur-
riculum. Transfer of credit are not reviewed or granted
until the student had been accepted and paid the initial
deposit.For a course to be considered eligible for a
transfer, the following conditions must be met:

¢ The course must have been taken no more than
five years before the student’s entry into Argosy
University/San Francisco Bay Area Campus, except
when students present evidence of ongoing work
experience or continuing education in that area, or
when students pass a transfer exam for the course.
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¢ The course must have been a graduate-level course,
taken for graduate-level credit regionally accredited
college or university. In the case of institutions
outside the U.S., the appropriate state or national
accreditation is required.

¢ Any course submitted toward a transfer of a 3
credit hour course must have itself carried 3 or
more graduate credit hours.

¢ A student must have earned a grade of “B” or
better in any course submitted for a transfer.

¢ A maximum of 30 credit hours may be transferred
toward the doctoral program in clinical psychology.

¢ The school does not accept any credit earned as
military credit, credit by examination, credit by
correspondence, credit for life experience, or
graduate credit from non-accredited schools.

The following is a list of courses that may not be trans-
ferred from the Psy.D. in Clinical Psychology Program:

Non-transferrable Courses From the
Doctor of Psychology in Clinical Psychology Program

PP7110 Professionalization Group | (0)

PP7111  Professionalization Group Il (0)

PP7301 Psychopathology Il (3)

PP7201 Statistics and Research Methods Il (3)

PP8201 Practicum | (3)

PP8202 Practicum Il (3)

PP8203 Practicum Il (3)

PP8204 Practicum IV (3)

PP7100 Professional Issues: Ethics, Conduct and Law (3)

Non-transferrable Courses—21 Credit Hours

Students requesting to transfer Cognitive Assessment
(PP7370), Personality Assessment (PP7385) must
have both an approved course that meets the course
transfer requirements and must pass a transfer exami-
nation. In order to transfer the Integrative Assessment
(PP7373), both prerequisite assessment courses must
have been successfully completed and the student
must pass a transfer examination.

To apply for a Course Transfer:

¢ Obtain a Course Transfer Form from the Student
Services Department. Fill out one for each course
transfer request, listing the Argosy University/San
Francisco Bay Area course and number which you
wish to transfer, and the corresponding course
taken elsewhere.

o Submit the form to the director of Student Services
(continuing students) or an Admissions representa-
tive with the following items:

A copy of the transcript referencing the course
under review

A course syllabus

When available, other items such as assign-
ments, projects, course notes or exams to sup-
port the transferability of the course.

If the transfer meets the conditions listed above, it
will be forwarded to the appropriate faculty member.
the faculty person will review your materials and
complete the Course Transfer Form. It will then be
submitted to the director of Student Services. There
is a 850 fee for each course granted for transfer. You
will receive an invoice from Student Services indicat-
ing the total amount due, based on faculty approval of
the transfer(s). Course(s) will not be entered onto the
transcript until payment is received. No grade is
entered for transferred courses. A copy of the Course
Transfer Form will be given back to you, along with
the materials.

The policies governing the transfer process are also
described in the Argosy University Academic
Catalog. if you have questions about this process,
please see the director of Student Services.
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PROGRAM TRANSFER FROM

THE DOCTOR OF PSYCHOLOGY IN
CLINICAL PSYCHOLOGY PROGRAM
TO THE MASTER OF ARTS IN
CLINICAL PSYCHOLOGY PROGRAM

Students who wish to transfer programs from the
Doctor of Psychology in Clinical Psychology Program
to the Master of Arts in Clinical Psychology Program
may do so by requesting approval from the program
chair of the clinical psychology programs. Prior to
such a request, students should meet with the
program chair to review their transcript, review the
master’s program requirements, and determine the
applicability of doctoral program coursework to the
master’s program. Additionally, students should meet
with the director of Clinical Training to review any

discrepancies in the practicum requirements.

Students who transfer from the Doctor of Psychology
in Clinical Psychology Program will be bound by the
master’s program requirements as listed when they
enter the master’s program.

When students transfer into the master’s program

from the doctoral program:

e All courses taken while the student was enrolled in
the doctoral program will be used in the calculation

of the master’s cumulative GPA.

¢ The date of the student’s enrollment into the
institution will be used in evaluating the student’s
compliance with cumulative maximum timeframe
requirements and incremental maximum
timeframe requirements.

¢ Grades below “B-” earned by the student while in
the doctoral program will be used in evaluating
satisfactory progress requirements when the course
is also required for the master’s program.
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Appendix [

Schedule of Tuition and Fees

The following schedule of tuition and fees will become effective September 1, 2004. Argosy University reserves
the right to add or change any of the fees or charges listed below at any time without prior written notice.

TUITION

Business Programs Cost Per Semester Credit Hour
Bachelor of Science (B.S.) in Business Administration Degree Completion Program ..., $380.00
Master of Business Administration (M.B.A.) Program ......... ...ttt 475.00
Doctor of Business Administration (D.B.A.) Program ......... ... i 750.00

Education Programs

Master of Arts in Education (M.A.Ed.) in Curriculum & Instruction Program ...t 475.00
Master of Arts in Education (M.A.Ed.) in Educational Leadership Program .......... ...t 475.00
Doctor of Education (Ed.D.) in Curriculum & Instruction Program ... i 750.00
Doctor of Education (Ed.D.) in Educational Leadership Program ......... ..o 750.00
Psychology Programs

Bachelor of Arts (B.A.) in Psychology Degree Completion Program ............iioiiiiiii e 380.00
Master of Arts (M.A.) in Clinical Psychology Program ......... ... it e 750.00
Master of Arts (M.A.) in Counseling Psychology Program . ... .. .. e 475.00
Master of Arts (M.A.) in Forensic Psychology Program .......... ..o 475.00
Doctor of Education (Ed.D.) in Counseling Psychology Program ........ ... i 750.00
Doctor of Psychology (Psy.D.) in Clinical Psychology Program .............oooiiiiii i 750.00
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TRAINING AND PROGRAM FEES

Psychology Program Fees Cost Per Semester
Internship FEE (DB SBMESIE) ...\ttt et et ettt e e $ 475.00
Professional Liability Insurance (required for all clinical training/practicum/internships) .............................. 20.00
Professionalization Group Fee—Clinical Psychology (per semester) ..........oooiiii i 750.00

Clinical Psychology Program Fees

Testing Resource Fee (added to first teSting COUrSE) .. ... . oou e et e 100.00
CRP Editing Fee—Clinical (charged with CRP Seminar) .......... ... oot 225.00
Individual ConSURAtioN FEE . . ... ettt e e e e e 65.00/hr.

OTHER NON-REFUNDABLE STUDENT CHARGES

Item Cost
Application for Admission FEE T ... .. o $ 50.00
Course Add/Drop FEEZ ... ittt e 50.00
Graduation FEE3 ... e e e 150.00
D REPIACEMENE FBE ..ttt ettt ettt ettt e e e e e e 10.00
Installment Plan Fee (Per SBMESTOr) . ... .. ittt e ettt et e e e s 50.00
Late Registration FBE .. ... ...ttt et e e s 50.00
Late Pay MmNt FEE . ot e e e e e e 25.00
Library Fee (Per SBMES O .. e e e 125.00
Returned CheCk FEe .. ... e e e 35.00
Student Activity Fee—Clinical Psychology (annual)s . ... ... i e 75.00
Student Activity Fee—All other programs (annual)® ... ... . e 25.00
TrANS P FBE . oottt e et e e e e No
Charge
EXPress TransCript FBE 0 ... o e e 20.00

1 Non-refundable, except in California.

2 Students who elect to change their schedule after registration may do so by completing a Course Add/Drop Request Form. The Course Add/Drop
Fee is assessed for each request form submitted to the Student Services Department. Multiple changes may be submitted on one form.

3 A Graduation Fee is assessed to all degree-seeking students upon completion of their program of study and prior to the receipt of their diploma.
4 Students enrolled in no greater than 1 credit hour each semester are exempt from these fees.
5 Students enrolled in no greater than one credit hour each semester are exempt from the Student Activity Fee.

8 An Express Transcript Fee is charged for transcripts requested to be sent via an overnight carrier.
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Appendix I1

Faculty Descriptions

CORE FACULTY

Elaine Artman, Ed.D.
Program Chair, The College of Education and
Human Development

Virginia Bassi, Ph.D.
The American School of Professional Psychology

Virginia Bennett, Ph.D.
The American School of Professional Psychology

Amy Brom, M.S.W.
Director of Counseling Training, The American School of
Professional Psychology

Mary Herget, Ph.D.
The American School of Professional Psychology

Amy Huang, Ph.D.
The American School of Professional Psychology

Jon Klimo, Ph.D.
The American School of Professional Psychology

Anthony Martinez, J.D.
Program Chair, The College of Business and
Information Technology

Andrea Morrison, Ph.D.
Dean and Program Chair, Clinical Psychology,
The American School of Professional Psychology

Jennifer Persing, Psy.D.
Program Chair, B.A. Psychology, The American School
of Professional Psychology

Louis Rappaport, Ph.D.
Associate Dean and Program Chair, Counseling,
The American School of Professional Psychology

Jen Tellier, Psy.D.
Director of Clinical Training, The American School
of Professional Psychology

Carl Word, Ph.D.
The American School of Professional Psychology
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